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I.

INTRODUCTION
The Student Handbook is designed to be your first stop, and, in most cases, your last, when

you need information about life at the law school. We have tried to gather together everything you
need to know about the rules, regulations, and formal requirements o f the Law School, as well as
information that will be helpful in finding your way around and gaining access to services and
facilities.
There is a great deal o f information here, and it does not all make delightful bedtime reading.
However, it is important that you are familiar with the school's academic regulations. The Handbook
is your official notification o f those regulations and, as noted in the box on the inside cover, you will
be deemed to have read and be familiar with its contents.
We have tried to make the Handbook as complete and accurate as possible. We welcome any
comments and suggestions for making it more useful. Please direct them to Stewart Sterk, Senior
Associate Dean, or to Trish Williams, Director o f Student Services.
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H.

CALENDARS

A.

2000-2001 Academic Calendar

Fall 2000
Friday, August 4

Tuition Payments Due

All students

Monday, August 21 Friday, August 25

Orientation
Classes Begin

All LL.M students
International LL.M.
students only

Thursday, August 24

Orientation

First year students

Friday, August 25th

Classes Begin

First year students

Monday, August 28

Classes Begin/Late
Registration

All other J.D. and non
international LL.M
students

Tuesday, August 29

Add/Drop Period Begins

Monday, September 4

Labor Day

Wednesday, September 6

Add/Drop Period Ends

Sunday, October 1

Rosh Hashanah

Building closed

Friday, October 6

Withdrawal Period Ends

Last day to withdraw from a
class

Sunday, October 8

Yom Kippur Eve

Building closes at 4 p.m.

Monday, October 9

Yom Kippur

No classes; building closed

Tuesday, October 10

Calendar Adjustment

Monday schedule

Sunday, October 15

Sukkot

Building closed

Sunday, October 22

Sukkot

Building closed
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No classes; building closed

Wednesday, November 22

Calendar Adjustment

Friday schedule

Thursday, November 23

Thanksgiving Day

No classes; building closed

Friday, November 24

Thanksgiving break

No classes; building open

Thursday, December 7

Last Day of Classes

AH students

Monday, December 11Thursday, December 21

Examination Period

Spring 2001

Tuesday, January 2

ITAP Begins

Thursday, January 4

Tuition Payments Due

Monday, January 8

Classes Begin

January AEP students only

Monday, January 15

Martin Luther King Day

No classes; building open

Tuesday, January 16

ITAP Ends

Wednesday, January 17

Classes Begin/Late
Registration

Thursday, January 18

Add/drop Period Begins

Thursday, January 25

Add/drop Period Ends

Friday, January 26

Last day to apply for
June 2001 graduation

Last day for students to
make appointments for
“Graduation Check” with
Registrar, room 1040

Wednesday, February 7

Calendar Adjustment

Monday schedule

Monday, February 19

Presidents’ Day

No classes; building open

Friday, March 2

Withdrawal Period Ends

Last day to withdraw from a
class
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AH other students

Friday, March 9

Purim

No classes

Sunday, April 8

Passover, First Day

Building closed

Monday, April 9 Friday, April 13

Passover Break

No classes; building closed
Monday; building closes at 4
p.m. on Friday

Sunday, April 15

Passover, Last Day

Building closed

Thursday, May 3

Calendar Adjustment;
Last Day of Classes

Friday schedule

Monday, May 7 Friday, May 18

Examination Period

Sunday, June 10

Commencement
(TENTATIVE)
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B.

Course Schedule
The schedule o f courses for each semester is distributed with registration materials and is

available in the Office of the Registrar.
C.

Calendar of Events
A calendar o f events appears in The Docket, which is distributed every other Wednesday from

September to May. Copies are posted around the school and are set out near the building entrances
and by the Student Bar Association Office.

A copy is also posted to the CSL website:

www.cardozo vu.edu (click on “events” under “calendar”). The Docket includes events sponsored
by the law school administration and faculty, those student-organized events o f which the
administration is aware, and, unsystematically, speakers and other events elsewhere in the University
and beyond that may be of interest to students. To have an event included in The Docket, contact
Juliette Blige (Room 1031, extension 429) or email to Cynthia Church in the Dean's Office
(church@ymail.yu.edu). To be assured of inclusion in the forthcoming issue, notice must be received
by close of business on the Friday prior to the Wednesday that the issue appears.
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m.

FACILITIES

A.

Brookdale Center -- 55 Fifth Avenue
The Law School occupies the first 11 floors o f 55 Fifth Avenue. The upper floors of this

building were once, but are not now, owned by Yeshiva University. Hence, the building’s separate
entrances and elevator systems. Here is what is located on each floor:
1st floor: Lounge/Gallery, Moot Court Room, lockers, student organizations (Student Bar
Association, The Cardozo Insider, BALLSA, International Law), pay phones
2nd floor: Classrooms, bookstore, lockers, student organizations (Cardozo Advocates for
Battered Women, Arts & Entertainment Law Journal, Lehman Society,
Unemployment Action Center), official bulletin boards
3rd floor: Classrooms, cafeteria, vending machines, student lounge, student mailboxes, pay
phones
4th floor: Faculty offices, classrooms, Moot Court Honor Society, Women's Law Journal
5th floor: Faculty offices, faculty lounge, classroom, Faculty Services Office (distribution of
duplicated materials), Cardozo Law Review
6th, 7th, and 8th floors: Library, Journal o f International and Comparative Law (8th floor)
9th floor: Under renovation as o f fall 2000; will ultimately house library stacks and study
rooms (accessible through the library), student journals, and academic offices
10th floor: CSL Administration (Dean's Office, Office o f Student Services, Registrar, Student
Finance, Business Affairs, Development, Public Relations), Production & Mailroom,
Yeshiva University General Counsel
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11th floor: All Clinics, Center for Professional Development, Admissions Office, On-Line
Journal o f Conflict Resolution
A complete directory of telephone and room numbers appears in the back o f this Handbook.
B.

Residence Hall
The Cardozo residence hall is located a block from the school at 15 East 11th Street. The

residence contains studios (for one or two students) and one-bedroom apartments (for two or three
students). For a detailed and interesting architectural history of the building, see Andrew Alpem,
Cardozo Goes Residential, C a r d o z o Life (Spring 1998), p. 38 (also available on the CSL website).
C.

Yeshiva University
The University has three campuses in addition to the Brookdale Center, which houses

Cardozo. The Main Campus is in Washington Heights, at and around 185th Street and Amsterdam
Avenue; the Albert Einstein School o f Medicine and the Ferkauf Graduate School o f Psychology are
in the Bronx; Stern College for Women is in Manhattan in several buildings constituting the Midtown
Center, the main entrance of which is at 245 Lexington Avenue (between 34th and 35th Street).
Cardozo students are permitted to use the libraries and cafeterias at each o f the YU campuses.
D.

Building Hours

1.

General Hours
During the academic year, the law school is open as follows:
Monday - Thursday

7:30 a.m. - midnight

Friday

7:30 a.m. - 6:00 p.m. [5:00 in fall and spring; 4:00 in winter]

Saturday

Building Closed

Sunday

9:00 a.m - midnight
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The building closes for various Jewish and national holidays as indicated in the academic
calendar and by postings at the building entrances. Changes in hours for Fridays, holidays, vacation
periods, and inter-sessions are posted.
2.

3.

Summer Hours
Monday - Thursday

7:30 a.m. - 10:00 p.m.

Friday

7:30 a.m. - 6:00 p.m.

Saturday

Building Closed

Sunday

9:00 a.m. -10:00 p.m.

Entrances
The main entrance at 55 Fifth Avenue is open whenever the building is open. The entrance

on 12th Street opens at 8:30 a.m. each weekday, and at 9:00 a.m. on Sunday. It closes shortly before
the appointed building closing time each day.
4.

School Closing
If school is closed or individual classes canceled due to inclement weather, a recorded

announcement is left at 790-0320. Please call this number for information. An announcement will
also be made, if possible, on local radio stations.
E.

Smoke-Free Environment Policy
Cardozo is a smoke-free environment. There is no smoking in public areas at the school,

including, but not limited to, the lobby, lounges, the third floor food service area, student organization
and publication offices, hallways, stairwells, bathrooms, and study areas. Smoking is permitted only
in enclosed, private offices such as a faculty member's individual office, and only with the permission
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of the person in that office. Those who do not have access to a private office must leave the building
should they wish to smoke.
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rv.

ACADEMICS
Part V sets out the law school's academic rules and regulations.

This Part is a brief

introduction to the academic program.
A.

First-Year Curriculum
The first-year curriculum consists o f 32 credits o f required courses, as follows (credits are

indicated parenthetically):
F all Semester
Civil Procedure I (3)
Contracts I (3)
Elements o f Law (2) (meets for 1st half o f the semester only)
Legal Writing I (2)
Property I (2) (meets for second half o f the semester only)
Torts (4)
Spring Semester
Civil Procedure II (3)
Constitutional Law I (3)
Contracts II (3)
Criminal Law (3)
Legal Writing II (1)
Property II (3)
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For the courses that extend over two semesters —Civil Procedure, Contracts, Property, and Legal
Writing — a single final grade is awarded at the end of the spring semester which applies to both
semesters. Mid-year examinations are given at the end of the fall semester in Civil Procedure,
Contracts, and Property.
Students in the January and May Accelerated Entry Plans (AEP) take all the above courses,
for the same number o f credits, but in a different order and timing.
All first-year students entering in the fall are assigned to a section o f approximately 50
students with whom they take all their classes. In at least two courses each semester they meet as
a single section. Each section has a fixed schedule of classes. Section assignments will not be altered
for any reason, including, but not limited to, employment, length o f travel to and from school, or
family commitments.
B.

First-Year Legal Writing and Lawyering Skills Program
Prof. Leslie Newman, Director
Room 532, extension 323
The First-Year Legal Writing and Lawyering Skills Program provides students with a closely

supervised experience designed to develop the writing and research skills essential for successful
academic performance and legal practice. Legal Writing I focuses on basic principles o f writing,
language usage, organization, and case reading; legal analysis, case synthesis, and ethics in
informational legal writing; manual legal research methods and skills; and exercises in fact gathering
and interviewing. Legal Writing II introduces students to computer assisted research sources and
usage; focuses on advocacy writing and includes exercises in negotiation, litigation drafting, and
strategy; and concludes with an exercise in appellate brief writing and oral argument. Classes are
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taught in sections o f approximately 12 students by experienced practitioners. The different sections
follow a uniform syllabus and work schedule, but each section works on individually prepared
assignments.
C.

Upper-Level Curriculum
The upper-level curriculum is a moving target, affected by the comings and goings o f full-time

and visiting professors, the rise and fall o f different legal issues and specialties, and the development
o f new courses by the faculty. However, a reasonably complete list o f offerings is found in the CSL
Bulletin, which appears biennially. Not every course listed in the Bulletin is offered every year.
Courses being offered in particular semesters are listed in the registration materials for that semester;
the fall registration materials also include a tentative list o f courses for the spring.
Second- and third-year courses are largely elective. However, all students must take (a) a
course in professional responsibility, (b) Advanced Legal Research I and II, and (c) at least one
course that involves a substantial written project and must also comply with minimal distribution
requirements. These requirements are set out in detail in Section V.C.2, below.
A Guide to Course Selection that details the relevant considerations and requirements in
putting together one's upper-level program is distributed each summer with the registration materials
for the fall semester. Copies may be obtained from the Office of Student Services and are on reserve
in the library and posted to the CSL website (go to “J.D. Curriculum”).
D.

LL.M. Programs
Toni Fine, Director o f Graduate and International Programs, Room 1120, extension 361
Amy Gewirtz, LL.M. Coordinator, Room 1168, extension 250
One o f the oddities (among many, perhaps) of American legal education is that the first degree
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in law is a doctorate, the Juris Doctor, while those who pursue further legal study are awarded a
masters’ degree, the LL.M. or Master of Laws. (This is a holdover from a prior era in which the
basic law degree was the bachelor o f laws, or LL.B. Those who pursue further study after receiving
an LL.M. obtain an S.J.D. (at some institutions, a J.S.D.), which stands for, variously, Doctor of
Jurisprudence or Juridical Science or Legal Science.) Cardozo awards two LL.M. degrees, one in
Intellectual Property and one in General Studies. The LL.M. programs are open only to students who
already have a law degree, either from an American or a foreign law school. Students must complete
24 credits. Pursued full-time, it is a one-year program. There are about 50 LL.M. students at
Cardozo, some pursuing the degree full-time, some part-time. The majority are international students.
For the most part, J.D. and LL.M. students take the same courses, although there are a handful of
courses reserved for one or the other.
Detailed information on the LL.M. programs is available in a separate LL.M. Bulletin,
available from the Director or the Admissions Office.
Cardozo does not award a J.S.D.
E.

Academic Advising
Cardozo students are not assigned individual faculty advisors. However, most faculty

members are happy to discuss academic matters. All faculty members post office hours during which
they are available for student conferences; students can also make an appointment to see a faculty
member at other times. Students should feel free to approach individual faculty members, the
Director o f Student Services, or counselors in the Center for Professional Development for advice
with regard to course selection, study habits, and other academic issues.
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F.

Assignments and Duplicated M aterials
Class assignments are regularly posted on the second floor bulletin board. Students should

check this board daily. Note that one section o f the board is reserved for first-year assignments and
another for upper-level assignments.
At times, professors may direct students to turn in Legal Writing assignments, take-home
examinations, or papers at the Reception Window o f the Faculty Services Office (Room 527, by the
5th Avenue elevator). Papers must be delivered to or picked up from the Reception Window between
9:00 a.m. and 5:00 p.m. from Monday to Thursday, and between 9:00 a.m. and 2:00 p.m. on Friday.
These hours are strictly enforced. Any changes in these hours will be posted outside the reception
window.
Professors often assign duplicated materials in addition to, or in place of, a casebook. These
materials are picked up at the Faculty Services Reception window at the times noted above. When
duplicated materials supplement a book or books, students are not charged. When they are assigned
instead o f published material, students are charged. A nominal amount, depending on the volume of
material.
G.

A ttendance and Outside Commitments
Cardozo does not have a part-time program. It is expected that the full-time study o f law will

be truly that —Students should make every effort to organize their lives in a way that leaves them free
to focus on their schoolwork, particularly in the first year, when the course load is especially high and
the material new as required by the ABA, Cardozo’s curriculum is designed to take up most o f the
available time o f full-time students. Outside employment is discouraged, and in any event cannot
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exceed 20 hours per week while school is in session. Regular class attendance is both in your best
interest and required by Cardozo's regulations (see section V.D, below). You should be aware that
for a graduate to be allowed to sit for the New York Bar examination, CSL must certify to the Board
o f Bar Examiners that the graduate was in regular attendance. Other states have similar requirements.
H.

Class Cancellations
Whenever a class is canceled, an official notice is placed on the second floor bulletin board

and on the door o f the classroom. When weather conditions, transit strikes, or other far-reaching
conditions raise the possibility o f multiple class cancellations, recorded information is available by
calling 790-0320.
I.

Course Evaluations
Course Evaluations are distributed in class at the end o f each course. Tabulations o f the

results and copies of the evaluations themselves are kept on reserve in the library and in the Office
o f Student Services. The originals are given to the faculty member after grades have been submitted
for the course. Students are urged to complete the evaluations, which provide extremely important
feedback, as well as useful information, for other students.
J.

Exam inations
Final examinations are given over a one-and-a-half to two week period at the end o f each

semester after a brief reading period. A tentative examination schedule is distributed with registration
materials for each semester. Approximately four to six weeks prior to the exam period, the Director
of Student Services distributes an extensive memo with a final schedule and complete examination
information. The regulations concerning examinations are set out in Section V.K, below.
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K.

G rades
Grades are determined by the professor for the particular class. Grades are generally based

on anonymously-graded final exams and, in the case of year-long first-year courses, mid-year exams.
Faculty sometimes raise a small percentage of grades for individual students whose classroom
participation has been o f sufficiently high quality and quantity to establish convincingly that a poor
exam does not reflect the student’s understanding of the course material. A faculty member who
expects to use other factors in calculating the final grade — for example, additional written
assignments or class attendance -- will so advise students in class or in writing.
Exams are graded anonymously. Students do not indicate their names on blue-books; social
security numbers serve as examination numbers. Needless to say, in courses with extensive written
assignments or in which classroom contributions are taken into account in determining a final grade,
the overall grading cannot be anonymous.

But even then, grading o f exams will be done

anonymously.
The mid-year exam must count, but its exact weight is up to the professor. Almost all
professors count the mid-year exam for substantially less than 50% o f the final grade.
All first-year courses are graded on a curve. The mean must fall between a 2.95 and 3.05
except in legal writing, for which the mean must be between a 2.75 and a 3.25. Upper-level courses
with more than 25 students are also graded on a curve: in these courses the mean must be between
2.95 and 3.15. Upper-level courses with 25 or fewer students are not graded on a curve. There are
no distribution requirements; that is, professors are not required to give a certain number o f As, a
certain number o f B ’s, and so on; the only requirement is that the mean fall within the prescribed
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range.
The faculty has imposed the following deadlines for the submission o f grades:
(1) In the case o f professors with 70 or fewer total students, grades for a particular course
are due three weeks after the date of the exam for that course.
(2) In the case o f professors with between 71 and 199 total students, grades in a particular
course are due four weeks after the date of the exam for that course.
(3) In the case o f professors with 200 or more total students, grades are due four weeks after
the end o f the examination period.
In the interest o f both privacy and convenience, as a general rule grades are not posted or
distributed at the law school. Students obtain grades by calling a toll-free number or visiting a
website run by a private company called VoiceFX. The telephone number for grades is (800) 5283293; the website is http://www.getgrades.com. To access grades, students must enter an
identification code, which consists of their social security number followed by their 6-digit birthday
(mmddyy). The toll-free number is not accessible from outside the United States, though the website
is. Grades are posted to the system as they are received from the professors.
Grades for mid-term or mid-year examinations are not final grades and therefore are not
processed by the Office of the Registrar or posted to the VoiceFX system. The faculty member will
provide students with information on their performance by posting grades at a location designated
by the faculty member, or by providing information to students in some other fashion (e.g. returning
exams in class).
Unofficial grade reports ("Student Copy" transcripts) are distributed to all students by the
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Office o f the Registrar annually after the Spring semester. Students must come to the Registrar's
Office in person to pick up the transcript. Any student who believes a grade report is in error should
notify the Office of the Registrar promptly.
There is no mechanism for grade appeals. A professor can change a grade that has been
submitted to the Registrar only in cases of computational or recording error. A re-evaluation o f the
quality o f a student’s examination does not constitute a “computational error.”
L.

International Study Opportunities
Toni Fine, Director of Graduate and International Programs, Room 1120, extension 361
Nancy Kramer, Director o f Placement, Room 1125, extension 360
Cardozo offers two summer programs abroad, one in Budapest and one in Jerusalem.

Complete information is available from the Center for Professional Development.
The Cardozo International Institute in Budapest is a joint effort o f the Cardozo Law School
and the Central European University (CEU), which was founded by philanthropist George Soros in
1991. The program draws a multinational faculty and multinational student body together to study
contemporary legal problems, with a particular emphasis on issues that are salient to new democracies
o f Eastern and Central Europe. The program runs for approximately four weeks; students can earn
up to six credits.

In addition to taking classes, students visit the Hungarian Supreme Court,

Constitutional Court, and Parliament, as well as the Budapest offices o f a multinational law firm.
In conjunction with Tulane Law School, Cardozo runs a four-week International Institute at
the Hebrew University in Jerusalem. Classes are taught by professors from Cardozo, Tulane, and The
Hebrew University. Students also participate in exciting symposia, colloquia, and events at such
places as the Knesset, the Supreme Court o f Israel, the Israel Securities Authority, the Israeli Stock
Market and a large Israeli law firm. Students in the Israel program may also pursue internships in
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government agencies and law firms in Israel. The Center for Professional Development maintains a
list o f available internships.
Cardozo is hardly alone in offering a foreign summer program. Students wishing to take
summer school courses at other law schools, whether in this country or abroad, must obtain approval
from the Office o f the Dean. Credit will be given for coursework in summer programs run by ABAapproved schools in which a grade of "C" or better is earned. However, the grade will not be
included in the computation o f the student's Cardozo GPA, and summer programs cannot be used
to shorten the 6-semester residency requirement.
M.

Journals
Cardozo publishes five student-edited legal journals. Over 100 students from each class

participate in a journal. Selection is competitive and based on grades and a writing competition. For
full information, see Part XIII, below.
N.

Outside the Classroom

1.

Clinical Programs
One o f Cardozo's particular strengths is its clinical program. Each semester, the Center for

Professional Development distributes a detailed handout and holds informational meetings explaining
the requirements and application procedures for each clinic. Notices o f these meetings will be posted
and included in The Docket. Acceptance to all the clinics is competitive, in some cases extremely so.
Cardozo's in-house clinics are: the Bet Tzedek Legal Services Clinic, the Criminal Appeals
Clinic, the Criminal Law Clinic, the Innocence Project, the Mediation Clinic, and the Tax Clinic. In
addition, three clinics involve outside placements and are supervised by adjunct faculty: the Family
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Court Clinic/Seminar, the Holocaust Claims Clinic, and the Immigration Law Clinic. Finally, two
student-run organizations offer not-for-credit clinical opportunities: Cardozo Advocates for Battered
Women and the Unemployment Action Center.
2.

Credited Externships
Cardozo also sponsors a number o f programs that place students in government agencies, law

offices, judges' chambers, and the like. Students do real legal work and, depending on the program,
earn from one to ten credits. Externships include: the Prosecutor Practicum (Manhattan District
Attorney's Office), the Telecommunications Workshop, the U.S. Attorney's Office, S.D.N.Y.
Externship, the Alexander Fellows Judicial Clerkship Program (full-time clerkship with a federal
judge), the Corporation Counsel Appellate Externship (in the New York City Law Department), the
International Law Practicum (placements at the United Nations and affiliated organizations), the
Heyman/ACC A In-House Counsel Externship Program (placements in corporate legal departments),
and the Intellectual Property Externship Program (placements in law firms and businesses that
specialize in intellectual property law).
The Center for Professional Development coordinates the application process for all these
programs. Complete information is available from that office.
3.

Credited Internships
Credit may be granted, with the prior approval o f the Educational Policy Committee, to

second- and third-year students engaged in unpaid supervised work with judges or lawyers in the
public sector. To assist students in locating qualifying placements, the Center for Professional
Development annually publishes a list o f internship opportunities that is available in the Resource
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Library. For full information, see VII.B.3, below.
O.

Research Assistants
Faculty members post notices for research assistants throughout the year. In addition, many

faculty members hire a research assistant for the summer. Students should keep an eye out for
notices, but should also feel free to approach faculty members in whose work they have a particular
interest.
Research assistants earn $10.00 per hour and must complete the paperwork to be put on the
Yeshiva University payroll. The requisite forms are available from the Faculty Services Office, Room
527, and require the signature o f the faculty member. RA's turn in biweekly timesheets to the Faculty
Services Office and receive paychecks by mail.
P.

Teaching Assistants
A handful of Cardozo professors, almost all in first-year courses, use teaching assistants. In

general, these are second or third-year students who did well in the course in question. TA's meet
with the class, or subgroups thereof, on a regular basis to go over the material, and are available to
individual students for consultation. TA's are not paid; they do receive one academic credit per
semester.
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V.

ACADEMIC REGULATIONS (J.D. PROGRAM)
The law school's academic rules and regulations are established by the faculty upon the

recommendation o f the relevant faculty committees (most importantly, the Educational Policy
Committee and the Academic Standards Committee). In large measure they are dictated by the
standards for legal education established by the American Bar Association, with which Cardozo must
comply to maintain its accreditation, and the New York Court o f Appeals, with which Cardozo must
comply if its graduates are to be permitted to sit for the New York State bar examination. (Interested
students can find the ABA standards and the Court of Appeals regulations on reserve in the library
and at their respective websites: http://www.abanet.org/legaled/standards/standards.html and
http://courts.state.nv.us/ctapDs/S20niles.htmA However, the CSL rules also go beyond the particular
regulatory requirements, reflecting the faculty's judgment concerning the components o f a sound legal
education.
A.

General Obligation
It is the responsibility of each student to be familiar with and to comply with all rules,

regulations and standards, to pay all fees and charges, and to meet the specific requirements o f any
course for which he or she is enrolled, including prerequisites and corequisites.
B.

Degree Requirements
In order to graduate from CSL with the degree o f Juris Doctor (J.D.), a student must satisfy

each o f the following requirements:
1.

Completion o f a minimum of 84 credits, including at least 72 academic (i.e. non-clinical)
credits. Students are referred to Section V.C.2.C and to the registration materials distributed
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prior to the beginning o f each semester for information as to which undertakings earn
academic credit and which clinical.
2.

A cumulative grade point average of 2.200 or higher (see Section V.G.l).

3.

Passing grades in all required courses (see Section V.C.2.e,f,g) and satisfaction o f the course
distribution requirements (see Section V.C.2.d).

4.

Satisfactory completion of conditions of academic probation, if any (see Section V.G.5).

5.

Satisfactory completion of course work required for graduation within five (5) years o f the
date o f matriculation at CSL or six (6) years for those students who complete their first-year
requirements over two (2) summers [Accelerated Entry Plan],

6.

Satisfaction o f the six (6) semester full-time residency requirement (see Section V.I).

7.

Timely completion of a "graduation check" with the Office o f the Registrar and submission
o f an "Application for Degree" packet (see Section V. J).

8.

Approbation o f the faculty.

C.

Program Requirements

1.

First-Year Students
a.

All first-year students are required to take the courses listed in Part IV, above. There

are no elective courses during the first year.
b.

Students who fail a first-year course are required to retake the course the next time

it is offered and pass it in order to graduate.
c.

Circumstances sometimes arise after enrollment which prevent a student from

maintaining a full course load. At the discretion of the Office of the Dean, a student may then
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be offered a "Leave of Absence" with whatever conditions the Office o f the Dean deems
appropriate. On rare occasions a student may be permitted to drop a first-year course with
written permission from the Office of the Dean. Whenever circumstances arise which
interfere with a student's maintaining a full course load, the student should immediately
consult with the Office o f Student Services, Room 1033, for assistance and instructions.
2.

Second- and Third-Year Students
a. Total Credits. To obtain the required 84 credits to graduate, students need to complete at
least 52 credits during their second and third years, an average o f 13 per semester.
b. Per-Semester Credits. Second- and third-year students must register for no less than ten
(10) and no more than sixteen and one-half (16.5) credits per semester. (In some cases, loans
or visas may require a "full-time" load of 12 credits per semester; please see V.I regarding
full-time status.) Students who wish to take less than ten (10) credits or more than sixteen
and one-half (16.5) credits must receive prior written permission from the Office o f the Dean
and submit it with their registration materials. Permission to take less than ten (10) credits
will be granted only for the most compelling reasons.
c. Clinical versus Academic Credits. At least 72 o f the required 84 credits must be in nonclinical academic courses; up to 12 o f the 84 credits may be earned in "clinical" courses.
Students may accumulate more than 12 clinical credits; but only 12 can be counted toward
the 84 credits needed for graduation. Thus, a student with more than 12 clinical credits will
need to earn more than 84 total credits to graduate. The following lists indicate clinical and
academic credit designations for the 2000-2001 academic year. Students are referred to
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registration materials distributed prior to registration for each semester for further updates.
Clinical Only:
All of the credits earned through participation in the following are considered
"clinical":
Alexander Fellows Program (10 credit Judicial Clerkship)
Corporation Counsel Appellate Externship (4 credits)
Immigration Law Clinic (1 or 2 credits)
Innocence Project (5 credits)
Internships (1, 2 or 3 credits)
Paulsen Competition (1 credit)
Prosecutor Practicum (10 credits)
Telecommunications Workshop (3 credits)
U.S. Attorney's Office Externship (10 credits)
Clinical In Part
Participation in the following programs earns some academic and some clinical
credits; the parenthetical notes indicate how many o f the total credits awarded are
clinical.
Alternative Dispute Resolution/Mediation Clinic (2 o f 8)
Bet Tzedek Legal Services (6 of 10)
Criminal Appeals Clinic (2 of 4)
Criminal Law Clinic (6 o f 9)
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Family Court Clinic (2 o f 4)
Real Estate Reporter (1 of 2)
Tax Clinic (1 o f 3)
Clinical Over a 4-Credit Threshold:
Up to four (4) credits in the following are deemed "academic." Any additional credits
are considered "clinical":
Arts and Entertainment Law Journal
Journal o f International and Comparative Law
Law Review
Moot Court Honor Society
On-Line Journal o f Conflict Resolution
Women's Law Journal
d. Credit Lim its
Certain undertakings are subject to maximum credit limits:
Internships'. No more than six internship credits can be counted toward the 84 credits
required for graduation; students can take only one three-credit internship during their law
school career and only one credited internship per semester.
Teaching Assistants'. TA's earn one credit per semester, but no more than two TA credits can
be applied toward the 84 credits required for graduation.
Independent Research: No more than three Independent Research credits can be applied
toward the 84 credits required for graduation, and no more than two Independent Research
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credits can be earned in any one semester.
e. Distribution Requirements. All students must satisfy certain distribution requirements to
graduate. Students must take at least two courses listed in each of the first three categories
set out below, and at least one listed in the fourth category. The particular courses within
each category may vary slightly from year to year; what follows is the list for the 2000-2001
year.
1.

Law and the Regulatory State —Any two o f the following:
Administrative Law*
Constitutional Law II
Criminal Procedure*

2.

Federal Taxation
Land Use Regulation

Private Ordering Through Law -- Any two o f the following:
Commercial Law
Corporations
Debtors' and Creditors' Rights

3.

Family Law
Real Estate Transactions
Trusts and Estates

Adjudication and Systems of Justice -- Any two o f the following:
Administrative Law*
Conflict o f Laws
Criminal Procedure*
Evidence
Federal Courts
Alexander Fellowship^

Bet Tzedek Clinic1
Criminal Law Clinict
Innocence Project1
Mediation Clinic*
Prosecutor Practicum*
U.S. Attorney’s Externship1

*Administrative Law and Criminal Procedure are listed in both group one and group three;
each can counted toward the requirements for one group or the other, but not both groups.
fOnly one of the clinics and externships indicated by a dagger can be applied toward the
“Adjudication and Systems of Justice” requirement.
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4.

Jurisprudential, Interdisciplinary, and Com parative Approaches to Law —Any
one o f the following:
Advanced Jewish Law
Comparative Constitutionalism
Comparative Law
Critical Race Theory
European Union Law
Feminist Jurisprudence
Hegel's Logic
International Law
International Trade

Introduction to Jewish Law
Jewish Law and Contemporary Legal Issues
Jurisprudence
Law and Economics
Law and Literature
Plato's Laws
Theories o f Criminal Liability
Theories o f Democratic Constitutionalism
Women and the Law

f. Writing Requirement. All students are required to complete a supervised paper or other
significant written work at some point during their last two years. The supervised writing
requirement can be met —
i.

by completing an approved course or seminar that requires a supervised paper
or other written work;

ii.
iii.

by completing an independent research paper;
by completing a publishable note for the Law Review, Journal o f International
and Comparative Law, Arts and Entertainment Law Journal, or Women's Law
Journal;

iv.

by participating in the Moot Court Honor Society;

v.

by participating in the Criminal Law Clinic, the Bet Tzedek Legal Services
Clinic, the Criminal Appeals Clinic, the Prosecutor Practicum, the Alexander
Fellows Judicial Clerkship Program, or the Corporate Counsel Appellate
Externship.

All "approved" courses have a "w" next to the course number in the current year's registration

-28-

materials. Students should not assume they will receive writing credit because a course
requires a paper or gives a paper-writing option; only those courses with the "w" designation
qualify.
g. Professional Responsibility Requirement. In keeping with the accreditation requirements
o f the ABA, as well as the bar eligibility requirements established by the New York Court o f
Appeals, CSL requires that its students demonstrate an awareness and understanding o f their
ethical obligations as lawyers to their clients, to the wider society, and to themselves as moral
individuals and professionals. CSL's requirement o f demonstrated proficiency in professional
responsibility may be met in the following ways:
i.

successful completion of a course o f two or more credits concerning
professional responsibility in the legal profession; or

ii.

successful completion of a clinical program including, as certified by the
instructor, a professional responsibility component o f not less than fourteen
(14) hours of instruction which may be segregated from the rest o f the
program or pervasive throughout it. For the current academic year, these
include the Criminal Law Clinic, the Mediation Clinic and Bet Tzedek; or

iii.

successful completion o f any upper-level course entailing substantial
systematic study of the professional role and obligations o f lawyers in society,
as certified by the instructor and approved by the Dean (specific courses that
satisfy the professional responsibility requirement for the current academic
year are noted in the registration materials); or
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IV.

successful completion of the Professional Responsibility course in the Summer
Institute.

Please note that the professional responsibility requirement is independent of, and applies
regardless of, passage o f the Multistate Professional Responsibility Examination; you cannot
waive out o f the Professional Responsibility requirement by taking the MPRE.
h. Advanced Legal Research. All students are required to take Advanced Legal Research in
their second and third years. This one-credit, credit/no-credit course, taught by Professor
Wishart, is designed to help students develop research skills needed for the responsible and
effective practice o f law. Ten hours of instruction are offered in the second year (ALRI) and
four hours in the third year (ALRII). For the third-year portion o f the course, students elect
one area from a pre-determined group of topics in which to develop sophisticated research
techniques. These topics are selected by the instructor prior to the start o f each semester.
Participation on journals, internship-related research, or any other activities involving research
are not considered acceptable substitutions for completion o f the class.
D.

Attendance and Outside Commitments

1.

Outside Work
No student may be regularly employed for more than 20 hours per week while classes are in
session.

2.

Attendance
Regular class attendance is required as a condition of receiving credit for courses. Each
instructor may supplement this general attendance requirement by announcing a more specific
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attendance requirement for a particular course. It is expected that a professor who imposes
a more specific attendance policy will do so in writing, explaining the policy and sanctions for
its violation, but this is not a flat requirement.
3.

Disqualification for Nonattendance
Each faculty member has the prerogative to disqualify a student from talcing an examination
in a course for which the student has registered, if the student has not been in regular
attendance. If the instructor denies a student permission to take the exam because o f failure
to attend classes regularly, the student shall receive a grade o f "F," "N," or "W" at the
discretion o f the Office of the Dean.

E.

Credit Awards

1.

CSL Credits
Credit is given for all courses taken at CSL for which the student registers correctly (see
Section VILA), is in regular attendance (see Section V.D), and receives a passing grade (see
Section V.F).

2.

Transfer Credits
a.

General Regulations

i.

The award of transfer credits is solely within the discretion o f the Office o f the Dean.

ii.

No transfer credit is given for study at an American law school that is not approved
by the ABA.

iii.

Transfer credit is awarded only for courses in which a student receives at least a grade
o f "C" or its equivalent.
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iv.

Because of the lack o f comparability of grades at other schools, grades in courses
taken at another school are not included in the calculation o f a student's grade point
average for purposes of determining academic standing and class rank at CSL, or for
determination of honors.

v.

To graduate with honors from Cardozo, a student must have completed at least four
semesters at CSL and have a GPA at CSL which falls within the honors range.
Transfer students are eligible for all honors with the exception o f summa cum laude.

vi.

Students who wish to obtain transfer credits (other than those awarded to transfer
students at the time of their admission) must obtain Form P-9 from the Office o f the
Registrar and complete the top part o f the form. The form should then be submitted
to the Office of the Dean for approval, and returned to the Office o f the Registrar
prior to taking the coursefs). Students may not apply for transfer o f credits in courses
they have already begun or previously completed.

vii.

Transfer credit will not be awarded for any coursework occurring prior to the
beginning o f law school study.

b.

Transfer Students from other ABA-Approved Law Schools

i.

Each transfer student who is accepted at CSL after completing work at another AB Aapproved law school is informed in the letter of acceptance which, if any, o f the
previous courses will be awarded transfer credits at CSL. Regardless o f how many
credits are accepted for transfer, a student must successfully complete a minimum of
three full-time semesters and 42 credits at CSL in order to graduate from CSL.

ii.

Transfer and/or visiting students will be provided an official GPA by the Office o f the
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Registrar for work done at CSL. However, transfer and visiting students may not
have or use a class rank until the completion o f four semesters at Cardozo. Transfer
students must clearly indicate all law school(s) attended on their current resume and
for all job application purposes. The words "Candidate for JD, [month, year]" should
appear under the name o f the degree granting institution. In addition, students must
clearly indicate the number of semesters represented by their GPA, e.g., "3.142 for
2 semesters." Transfer and visiting students are advised to consult with and seek
assistance from a staff member o f the Center for Professional Development regarding
the representation of GPA, class rank, and other information on resumes, cover
letters, etc.

Failure to adhere to all rules governing the representation o f this

information will result in disciplinary action (see section IV.b.6).
c.

CSL Students Visiting at other ABA-Approved Law Schools

i.

In exceptional circumstances, a CSL student may be permitted to obtain transfer
credit towards a CSL degree for up to 30 credits (two semesters) o f course work at
another ABA-approved law school. Prior written permission from the Office o f the
Dean is required, and will be granted only when supported by compelling personal
circumstances (e.g., a spouse moving to another city).

ii.

Regardless of how many credits are accepted for transfer, a student who spent his or
her first year at Cardozo must successfully complete a minimum o f 54 credits (four
full-time semesters) at CSL in order to graduate from CSL.

d.

CSL Students Attending Summer School at other ABA-Approved Law Schools
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A CSL student may attend summer school at another ABA-approved law school for
CSL credit provided that the student is in good academic standing and has received
prior written permission from the Office o f the Dean or the Office o f Student
Services. Permission will be granted when it furthers a student's legal education,
especially when it permits enrollment in courses the student would otherwise not be
able to take at CSL.
Students who receive permission to enroll in summer schools for transfer credit
towards their CSL degrees may not thereby accelerate their graduation — i.e., they
will still be required to attend CSL for six semesters as full-time students (see Section
V I)CSL Students Taking Law-Related Courses Not at a Law School
A CSL student may be permitted to obtain transfer credit towards a CSL degree for
up to ten (10) credits o f law-related course work at schools other than ABAapproved law schools in exceptional circumstances with prior written permission from
the Office of the Dean. This provision is generally used by students pursuing graduate
degrees in law-related fields, such as business or public administration.
Students who receive credit towards a CSL degree for law-related course work at
schools that are outside Yeshiva University, and with which Cardozo does not have
a joint degree program, may require a waiver o f the residency requirements for sitting
for the New York bar. Information about this procedure may be obtained from the
Office of the Registrar.
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iii.

No credit may be given for work completed prior to matriculation at CSL.

f.

Credit for Study at a Foreign Law School
When supported by a legitimate educational or professional justification, students can

earn up to 12 credits for a semester's study at a foreign law school. Doing so requires
permission from (1) a faculty supervisor, (2) the Office o f the Dean, and (3) the ABA. The
ABA approval form, which must be submitted to the ABA at least 45 days prior to the start
o f foreign study, is available from Toni Fine, Director o f Graduate and International
Programs.
F.

Grades

1.

Grade Scale
The work of each student in each course is graded on the following basis:
A = Excellent
B = Good
C = Fair
D = Poor
F = Failed
G = Administrative Failure
I = Incomplete
N = No credit
P = Passed (used in special courses or circumstances)
W = Withdrew without Penalty or Prejudice
Y = Year course; second semester grade will apply to both semesters
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The sym bol"+" suffixed to the grades of A, B, C, and D and the s y m b o l s u f f i x e d to the
grades o f A, B, and C indicate the upper and lower thirds, respectively, of the ranges covered
by those grades.
Grades A through D are not applied to LL.M. students who are not graduates of
American law schools. Such students are graded on the following basis:
HH = High Honors
H = Honors
HP = High Pass
LP = Pass
F = Failed
Pluses and minuses are not applied to these grades.
2.

Curve
The curve is described in Part IV, above.

3.

Incompletes
a.

Any student who has an effective written permission form on file in the Office

o f the Registrar authorizing the rescheduling o f an examination or an extension o f time for
submitting a paper or other required course work is temporarily given a grade o f "I"
(Incomplete) for the course.
b.

If the Registrar's Office receives neither a grade nor a permission form for an

extension, the course will appear on the transcript as "in progress."
c.

Unless the student submits to the Registrar written permission from the

instructor and the Dean's Office for a further extension, all courses that have either an "I" or
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are "in progress" for a period of 6 months after the end of the semester in which the course
was taken will automatically be changed to "F" or "G."
d.
4.

Rules on extensions of time are set out in Section V.L, below.

Failing Grades
a.

No credit is awarded for a course in which a student receives a failing grade.

However, failing grades are computed into the student's grade point average. A grade o f "N"
(no credit) is not considered a failing grade for GPA purposes.
b.

Any student who fails a first year course must register for and complete the

course as soon as it is offered again. (A student is not permitted to retake an examination.)
c.

A student who fails an elective course may repeat the course, but is not

required to do so.
d.

If a student chooses to retake a course in which s/he previously received a

failing grade and the student receives a passing grade, both grades are recorded on the
student's transcript and calculated into the student's grade point average (see Section V.5.7).
5.

Examination Review
Students who wish to review their exams should contact their instructors directly to make an
appointment to do so. Reviewing an exam can be a useful part o f the learning process.
Professors are required to keep old exams for one year. However, in general, exam review
is most useful if completed within a short period of time after the grades have been submitted.

6.

Grade Changes
Once a grade has been submitted to the Office of the Registrar it is final. An instructor may
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not thereafter change a grade unless there has been a computational or recording error. A
new evaluation o f the substance of an examination is not a "computational error." Students
who wish to have their examination reviewed for computational errors should contact their
professor directly. Third year students must do so prior to their date of graduation; no
grade can be changed after a student has graduated.
7.

Grade Point Averages (GPA's)
a.

Cumulative and semester grade point averages are determined and actions are

taken by the faculty Academic Standards Committee on the basis o f grades in completed
courses. Actions are not delayed pending receipt o f grades in incomplete courses, although
actions may be modified upon receipt of such grades and adjustment o f the relevant grade
point averages.
b.

Grades from courses taken at other schools for transfer credit towards a CSL

degree are not included in the calculation of CSL grade point averages.
c.

Grade point averages are calculated by assigning a numerical value to each

grade, as follows: A = 4;B = 3;C = 2 ; D = 1 ; F = 0. A plus is counted as 0.333 higher and
a minus as 0.333 lower. To calculate a GPA, (1) multiply the number o f credits for each
course by the numerical value of the grade received in that course, (2) add together the
results, and (3) divide the resulting sum by the total number o f credits.
d.

LL.M. students graded on the HH/H/HP/LP system are not assigned a Grade

Point Average.
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8.

Class Rank
a.

After all spring semester grades have been submitted, the Office o f the Dean

publishes "class rank curves" which indicate the GPA cut-offs for percentile groupings for
each class. These are posted outside the Office o f the Registrar. The curves indicate the cut
off for the top 10%, 15%, 25%, 33 1/3%, and 50% o f each class. Individual class rank is not
disclosed except in the case of the number one student in each class.
b.

Students can obtain their official grade point averages from the Office o f the

Registrar. Official GPA's and percentile rankings are calculated after the completion o f the
spring semester only.
c.

Transcripts issued after the fall semester will indicate a cumulative GPA. This

is not an official GPA, and for any student enrolled in a year-long course, this GPA will
almost certainly be incorrect. Students may not update class rank information on the basis
o f their mid-year GPA.
d.

No student is required to use, or even inquire about, grade point average or

class standing data. However, inaccurate reporting o f grade point averages or class standing
on resumes is a violation o f CSL's ethical standard and may result in loss o f the use o f the
Center for Professional Development facilities and/or other disciplinary action. Students who
do use class standing information may refer only to the group on the published curve in which
their grade point averages fall (e.g. "top

10%") and should not use any more specific

categories (e.g. "top 8%") than those on the published curve.
e.

Individual grade point averages are not disclosed to anyone except the

-39-

particular student and, on the basis of approved need, CSL faculty and administration. Grade
point averages will not be given out by phone under any circumstances.
G.

Academic Standards: Maintenance of Status. Dismissal. Readmission and Probation

1.

Maintenance of Academic Standing
Students are required to maintain a grade point average (GPA) o f at least 2.200 for the
courses taken in each semester. A student who receives a semester (noncumulative) GPA
below 2.200 may be dismissed and, if not dismissed, is automatically placed on academic
probation (see subsection 5 below).

Students must also maintain a cumulative GPA,

depending on their year of entry, o f 2.200 (in the case o f students who began their studies in
May 1999 or thereafter), or 2.100 (in the case of students who have completed at least one
year o f law school as o f September 1999).
2.

Academic Standards Committee
The CSL faculty has delegated authority to the Academic Standards Committee to
promulgate and implement rules and policies relating to academic standards, and to decide
cases involving individual students' academic standing. The faculty retains the authority to
change the rules, policies and individual decisions made by the Academic Standards
Committee.

3.

Automatic Dismissal
a.

A student whose cumulative GPA as of the end o f the first year is below

2.200 is automatically dismissed. In the case o f students who began their studies in the May
AEP class, a determination of the first-year GPA is made at the end o f the third semester,
based solely on grades in first-year courses.
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b.

A student whose semester (noncumulative) GPA for the third semester (i.e.,

the first semester of upper-class courses) is below 2.200 is automatically placed on academic
probation and must achieve a semester (noncumulative) GPA for the fourth semester o f at
least 2.200 as a condition of probation. The committee may require any such student to
achieve a GPA higher than 2.200 for the fourth semester. Failure to satisfy the fourth
semester GPA condition results in automatic dismissal.
c.

A student whose cumulative GPA at the end o f four semesters is below 2.200

will be automatically dismissed.
d.

A student who has accumulated the 84 - credits required to graduate, but

whose cumulative GPA is below the minimum GPA for graduation is automatically dismissed.
4.

Readmission After Dismissal
a.

The Academic Standards Committee has exclusive jurisdiction over all

applications for readmission by persons who have been dismissed from CSL (or who
withdrew under circumstances that would have permitted or required dismissal) because of
their academic performance.
b.

A student who has been academically dismissed may apply for readmission by

filing a written petition, addressed to the Academic Standards Committee, with the Office of
Student Services within ten (10) business days after the date o f the letter o f dismissal. The
petition need not follow any particular format. It must contain, however, a statement of
reasons why the person thinks s/he should be readmitted and include all relevant facts and
documentation. Students who would like assistance in their petitions may contact the Office
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o f Student Services.
c.

The Committee makes each decision on readmission on the basis of the

petition and the student's academic record. Any person who is readmitted is on academic
probation (see Section V.G.5). The student member o f the Committee does not participate
in the consideration o f petitions for readmission.
d.

The Academic Standards Committee may reject a petition for readmission or

readmit a person on such conditions as the Committee determines to be appropriate,
including, but not limited to, requiring a person to repeat the first year in its entirety, requiring
the student to retake a particular course or courses, and requiring a person to achieve a
particular cumulative or noncumulative GPA. The Committee is authorized to impose such
sanctions for failure to satisfy conditions of readmission as it determines to be appropriate,
including, but not limited to, final dismissal.
e.

A party aggrieved by a decision of the Academic Standards Committee may

seek, but is not entitled to, review by the full faculty. The student must submit a written
petition, addressed to the faculty, with the Office of Dean within five (5) business days after
the date o f notification o f the Committee’s decision. The petition to the faculty need not
follow any particular format and need not include the reasons, facts and documentation
contained in the first petition to the Academic Standards Committee. The faculty ordinarily
does not review decisions of the Academic Standards Committee. If it does decide to review
a particular decision, its review will be on the basis o f the petition to the faculty, the petition
to the Academic Standards Committee, the student's record, and the oral or written report of
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the Academic Standards Committee.
5.

Conditions of Academic Probation
a.

Any student who is on academic probation may be dismissed for failure to

adhere to the conditions o f such probation.
b.

Students on academic probation must obtain written permission from the

Academic Standards Committee (1) for any extension of time to take any examination or
submit any paper or other required work beyond the beginning o f the semester following the
semester in which the course was taken and (2) to take a course load o f less than 12 credits
in any semester. Permission will be granted only in truly unusual circumstances.
c.

The Committee may impose additional conditions on particular students,

including, but not limited to, a "Leave o f Absence," approval o f the student's program o f
courses, or a specified minimum GPA.
H.

Withdrawal from CSL and Leave of Absence

I.

A student may receive permission from the Office o f the Dean to withdraw from school.
Students considering withdrawal should contact the Office o f Student Services for assistance.

2.

A student who wishes to withdraw from CSL and is certain he or she will not wish to return
at a future date should request an "Official Withdrawal."

3.

A student who wishes to withdraw from CSL and thinks he or she may wish to return at a
future date should request a "Leave of Absence."
a.

Leaves of absence are granted for a minimum o f one semester and a maximum

o f two semesters. In extraordinary circumstances, additional leaves may be permitted.
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However, only in cases of serious illness or service in the Armed Forces are students
permitted waivers of the requirement that they receive their degrees within five years of the
date they are admitted to CSL.
b.

A student who is permitted to take a Leave o f Absence must also "maintain

status" by filing appropriate forms with the Office o f the Registrar and paying a fee at the
Office o f Student Finances.
c.

Students on leaves of absence are responsible for staying informed o f CSL's

rules and regulations, which are subject to change.
4.

In addition to following procedures to withdraw from CSL, students who have already
registered for courses for a semester during which they subsequently withdraw must also
follow the procedures to drop all courses (see Section VILA. 10).

5.

Students who wish to withdraw from CSL must obtain appropriate forms from the Office of
the Registrar (form M l 5 for Official Withdrawal or form M13 for Leave o f Absence, and
form RY27.1 for each course withdrawal, when necessary), fill out the tops o f the forms, and
obtain an approval-granting signature from the Director o f Student Services or the Senior
Associate Dean. When necessary, students must also obtain signatures from the instructor.
The maintenance o f status fee must be paid to the Office o f Student Finance, and all
completed forms submitted to the Office o f the Registrar. Students requiring assistance with
this process should contact the Office of Student Services.

6.

Depending on the date o f withdrawal, students may be entitled to a partial refund o f tuition.
For information on refunds upon withdrawal, see section___, below.
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I.

1.

Residency Requirem ent and Full-Time Status
With the exceptions o f transfer students and those permitted to be visiting students elsewhere
(see section II.C.2), students must attend CSL full-time for at least six (6) semesters in order
to graduate from CSL. Students who earn 84 credits after only five semesters do not fulfill
the residency requirement for graduation. Participation in CSL's Summer Institute, CSL's
study abroad programs, or credit-granting summer programs at other institutions do not count
towards fulfillment o f the residency requirement.

2.

For purposes o f the CSL residency requirement only, a student must register for and receive
a grade (even if it is an "F") in at least ten (10) credits of courses in a semester in order to be
considered a full-time student for that semester.

3.

Students should be aware that for certain other purposes, at least twelve (12) credits are
necessary to qualify as full-time. State Education Department regulations define full-time as
carrying a minimum of 12 credits, and this definition applies with regard to certain loans
(including Cardozo loans, but not including federal Stafford loans, which require that
recipients attend school at least half-time), scholarships, and other external programs.
Students who are receiving insurance coverage as adult dependents (i.e. those being covered
by a parent's plan) may lose their eligibility if they do not maintain full-time status. Foreign
students may also be required to carry twelve credits to remain eligible to continue their
studies in the United States. Students are advised to check with their loan, scholarship, and
insurance sources before registering for less than twelve (12) credits. CSL will not be
responsible should a student decide to register for less than twelve (12) credits and, as a
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result, lose his/her eligibility for loans, insurance coverage, or any other benefits and privileges
dependent on full-time student status.
J.

“ G raduation Check" Appointments and "Application for Degree” Packet
1.

After a student has registered for his or her second to last semester (usually the fall

o f the third year), the student must make an appointment with the Office o f the Registrar for
a "graduation check." The graduation check is an opportunity to review the student's record,
discuss and ensure satisfaction o f graduation requirements, and obtain handwriting specimens
required for the New York State Bar Examination.
2.

Each candidate for graduation is required to submit to the Office o f the Registrar a

completed "Application for Degree" packet at the start of his or her second to last semester.
3.

Students who fail to satisfy these two requirements may inadvertently fail to fulfill other

graduation requirements and requirements to sit for the bar examination, and may also
substantially delay the award of their diplomas.
K.

Final Exam inations
1.

Rescheduling of Examinations
a.

Final examinations can only be rescheduled in the following circumstances:

i.

A student has more than two examinations scheduled in a two-day period, or
more than three examinations in a three-day period, or more than four
examinations in a four-day period.

ii.

A student has two exams scheduled at the same time.

iii.

A student has a serious illness or family crisis (such as death in the immediate
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family) which prevents him or her from taking the scheduled examination.
b.

To reschedule an examination, a student must have prior written permission

from the Office o f the Dean unless the reason for rescheduling is based on an unexpected
problem that arises during the examination period. If such an emergency makes obtaining
prior written permission impossible, the student or the student's representative must contact
the Office o f Student Services prior to the time scheduled for the administration o f the
examination, and then submit the Request to Reschedule an Examination form for written
permission as soon as possible.
c.

All requests for rescheduling examinations must be submitted on the Request

to Reschedule an Examination Form which is available in the Student Services' Office. Any
medical excuse must be supported by a signed note from a physician stating that the student's
medical problem prevents the student from taking the examination as scheduled. Students are
warned that once they sit for an examination, no reexamination will be allowed. Should a
student take an examination while ill, and should his or her performance be negatively affected
by illness, no remedy will be available. No consideration will be given to the student's
physical condition at the time of the examination in awarding a grade. For that reason,
students who are ill on the day o f an examination, or who have family emergencies which may
affect their performance, are strongly advised to consult with the Office o f Student Services
before the scheduled examination time to determine whether they should sit for the
examination or reschedule the test.
d.

If a request for rescheduling an examination is granted, the Office o f Student

Services will arrange a date and time for the make-up examination. In cases o f direct
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conflict, the exam in the course with the smaller enrollment will be rescheduled. All exams
must be rescheduled within the two weeks following the end o f that semester's exam period.
Some students facing extreme circumstances may be eligible for waivers o f this "two week"
rule, but the granting o f such waivers is solely at the discretion o f the Office o f Student
Services and/or the Senior Associate Dean.
e.

If the student requesting the rescheduling of an examination is on academic

probation, the specific date of the rescheduled examination must be approved by the Chair
o f the Academic Standards Committee, unless the date is prior to the beginning o f the
semester following the semester in which the course was taken (see Section V.G.5).
f.

When a student, at his or her request, has taken an examination more than two

weeks after the end o f the examination period, the course in question will be omitted
completely from consideration in computing his or her grade point average for purposes of
academic standing, honors, and awards.
2.

Late Arrivals
A student who arrives late to an examination is not entitled to an extension o f time in which
to complete the examination. Students arriving up to 10 minutes late for an exam should
report to their examination room. Any student arriving more than 10 minutes late should
report immediately to the Office o f Student Services.

3.

Failure to Appear
Any student who fails to take an examination as scheduled will receive the grade o f "F" for
the course. Should a medical emergency result in a student's failure to take an examination
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and his/her inability to contact the Office of Student Services prior to the day o f the
examination, the student (or his/her representative) should contact the Office o f Student
Services as soon as possible. In such cases, substantiating documentation must be provided.
4.

Special Examination Conditions
Students with documented disabilities may apply for exam administration under special
conditions through the Office o f Student Services. Students who were granted special exam
administration conditions at their undergraduate institution and/or on the LS AT are urged to
discuss exam administration options at Cardozo. Doing so will not only be important in
providing appropriate conditions for exam administration at CSL, but also may be essential
to obtaining special conditions for the administration o f state bar examinations.
Students for whom English is not their first language, who have lived in the United
States or another English-speaking country for four years or less, and who do not have a
degree from an institution o f higher learning in which the primary language o f instruction is
English are in most cases entitled to extra time on examinations. J.D. students’ requests for
extra time are handled in the same manner as those for other accommodations. L.L.M.
students should see Toni Fine for the appropriate forms and approvals.

5.

Typing of Examinations
Students who wish to type their examinations must apply for permission through the Office
o f Student Services at least two weeks before the beginning o f the exam period. Students
must supply their own typewriters, paper, and extension cords. No computers or word
processors are permitted in examination rooms.
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6.

Correct Course/Section Examinations
All students must take examinations only for the course and section for which they are
registered. Any student taking an exam in a section for which s/he is not registered will
receive an "F" for the course. Students will not be permitted to adjust their registration after
the course is over.

7.

Re-Examination Policy
Once a student has taken an examination, no re-examination will be given. No excuse -illness, lack o f preparation, or any other reason — will be accepted as grounds for re
examination or additional testing. A student is considered to have taken an examination once
s/he has received the examination question(s), except in the case o f incapacitating illness or
family crisis that occurs suddenly during the examination to a person who had no indication
o f the problem when the examination started.

Any such problem must be reported

immediately to the Office o f Student Services by the student or the student's representative.
8.

Administrative Withdrawals
It is the prerogative o f the Office of the Dean to instruct the Registrar to withdraw students
involuntarily from courses which they have been unable to attend, unable to complete, or
both, due to illness or other reasons. The Office o f the Dean will promptly notify a student
if such an action is being taken. A student withdrawn under these circumstances will receive
a grade o f "W" for the course.

L.

Final Papers or other Assignments

1.

A student is expected to complete all required course work during the semester in which the
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course is taken. Papers and assignments other than final examinations are due on the dates
specified by the course instructor, and in no event later than the last day o f the examination
period for that semester.
2.

A student who is unable to complete course work other than examinations by the end o f the
semester because o f illness or other good reason must obtain permission from the instructor
for an extension o f time to complete the work. (A form for these purposes is available from
the Registrar and, when completed, should be submitted to the Registrar.) If the request is
approved, the instructor specifies the date by which the incomplete course work is due. The
due date cannot be later than the end of the immediately following semester. Any further
extension o f time requires the written permission of the Office o f the Dean as well as the
instructor, and such permission will be granted only in very compelling circumstances.

3.

If a student does not obtain an extension and does not submit all coursework by the end o f
the exam period, the instructor may, but is not required to, give the student a grade o f "F."

4.

If a student requesting an extension is on academic probation, the due date chosen by the
instructor must be approved by the Academic Standards Committee, unless the due date is
prior to the beginning o f the semester following the semester in which the course was taken.
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VL

ACADEMIC REGULATIONS (LL.M. PROGRAM)

A.

Incorporation by Reference
Sections A, F, J, and K o f Part V apply equally to J.D. and LL.M. students and are hereby

incorporated by reference.
B.

Degree Requirements
In order to graduate from CSL with the degree of Master o f Laws (LL.M.), a student must

satisfy each o f the following requirements:
1.

Completion o f a minimum o f 24 credits.

2.

Passing grades in all required courses.

3.

Timely completion o f a graduation check with the Office o f the Registrar and submission of
an "Application for Degree" packet.

4.

Approbation o f the faculty.

C.

Program Requirements for the General LL.M.
There is no prescribed curriculum for the General LL.M. An acceptable program usually

centers on one or two areas o f concentration. Students will not be allowed to register unless their
program has been approved by the Director of the General LL.M. Program. Students who are
graduates o f law schools in non-common-law countries must take at least one semester o f one of the
following courses: Contracts, Criminal Law, Property, or Torts. Students who are graduates o f law
schools in common-law countries are required to take at least one course dealing with a non-common
law system or jurisdiction such as Comparative Constitutional Law or European Union Law.
D.

Program Requirements for the Intellectual Property LL.M,
Candidates for the Intellectual Property (IP) LL.M. must take at least two o f the following
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three courses: Copyright Law, Trademark Law, and Patent Law. Those who have taken one or more
o f these courses at an American law school during the previous five years may, but need not, waive
out o f this requirement. In addition, students must take at least 10 credits o f IP courses other than
the three basic courses and must enroll for the LL.M. Seminar. Graduates o f American law schools
are required to write a thesis (4 credits). The thesis is optional for graduates o f foreign law schools.
E.

Program Requirem ents for G raduates of Foreign Law Schools
In addition to the foregoing, graduates o f foreign law schools must take (1) Introduction to

U.S. Law and (2) Legal Research for International Students. In the case o f a foreign law school
graduate with extensive experience or training in the American legal system, these requirements may
be waived.
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VII.

R EG ISTR A R 'S O FFICE
Isabel Balson, Associate Registrar
Members o f the Registrar's Staff
Bledy Capellan
Sara Hecht
Edith White

790-0295
790-0295

The Registrar's Office is located on the 10th floor in Room 1040. The Cardozo Registrar is
Isabel Balson, whose official title is Associate Registrar (within the office o f the Yeshiva University
Registrar). The Registrar's Office handles course registration, maintains and distributes students'
academic records, approves students for graduation, and certifies graduates as such to state bar
examiners.
A.

Registration

1.

Registration Materials and Their Distribution
Registration materials for the fall semester are mailed to all students during the summer,

usually in mid-July. Registration materials for the spring semester are distributed by the Office of the
Registrar during the fall semester, usually in early November. Students who have not received fall
registration packets by the second week in July should contact the Office o f Student Services to make
sure their material has been properly sent. Students who are on leave during the fall semester should
receive spring registration packets by mail early in November. If materials are not received by that
time, students should call the Office o f Student Services. Registration materials include the academic
calendar, the course schedule, course descriptions, and complete information on how, when, and
where to register. Please read these materials carefully. Supplements to registration materials will
be posted throughout the registration period and the first few weeks o f class. Students should check
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the official bulletin boards daily for changes in class schedules, new and canceled courses.
2.

Registration
All students must register each semester. (Note that first year students register for the fall

semester during Orientation and for the spring semester on the specified day during the spring
registration period, even though all o f their courses are required and they are assigned to specific
sections with fixed schedules). Questions may be directed to the Office o f the Registrar.
3.

Clearance by the Office of Student Finance
Students are not permitted to register until they have fully paid tuition and fees or received

written permission for late payment from the Office o f Student Finance. Students must have their
registration cards stamped and initialed by an Office o f Student Finance staff member before
registering.
4.

Undergraduate Transcripts
Students must have an official copy o f their undergraduate transcript showing receipt o f a

baccalaureate degree on file with the Office of the Registrar in order to be permitted to register.
Official transcripts must be mailed directly from the Registrar's Office o f the undergraduate institution
to CSL's Office o f the Registrar.

Students who have questions regarding their undergraduate

transcripts should contact the Office of the Registrar.
5.

Late Registration
Students who do not register on the designated date may still register at any time up to the

first day of class. However, their chances of getting into popular courses are obviously reduced and
third-year students lose their priority over second-years.
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6.

Course Conflicts
A student may not enroll in a course for which any meeting time conflicts with any meeting

time o f another course in which the student is enrolled. In the event that a student attempts to enroll
in courses with such conflicts, the student will be registered only for the course with the greater
number o f credits. Students should check their course confirmations and course times carefully.
Should there appear to be a time conflict, students should check with the Office o f the Registrar
immediately.
7.

Prerequisites and Corequisites
It is each student's responsibility to ascertain the prerequisites and corequisites, if any, for

enrollment in upper-class courses. These are indicated in the course descriptions included in the
registration information packet.
If a student enrolls in a course for which the prerequisite has not been previously satisfied or
the corequisite contemporaneously satisfied, no credit for the course will be granted, even if the
prerequisite or corequisite is satisfied subsequently.
Upon occasion, a faculty member may waive a course prerequisite for an individual student.
When such a waiver is granted, the faculty member must contact the Office o f Student Services so
the waiver can be recorded.
8.

O versubscribed Courses
All courses have enrollment limitations based on room size, course format, and/or other

factors. Unless otherwise specified in the registration materials, third-year and LL.M. students who
register on time are given priority over second-year students. Registration cards are processed
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randomly within each class year. Every effort is made to see that no one is closed out o f more than
one class each semester and to avoid closing students out o f their first choice class, but neither can
be guaranteed. Because of the possibility of being closed out o f popular courses, students should
think carefully about how they rank their choices. Students are advised to check their schedule
confirmations carefully, and are reminded that third-year status does not guarantee enrollment in a
class.
9.

Alternate Program Selection
All students are strongly advised to list alternate course selections in the space provided on

the back o f their registration cards. Should a course close on a student, the Office o f the Registrar
will check the list of alternate selections and substitute one that fits in the student's schedule to replace
the closed course. Indicating alternate selections does not increase the likelihood o f being closed out
o f a first choice; alternate selections are only substituted once a course has been closed. On the other
hand, listing alternates does decrease the likelihood of being closed out o f those choices later on and
may eliminate the need for last minute course substitutions to maintain full-time status. Second-year
students are reminded that spaces in seminars and courses meeting the upper-level writing
requirement are limited, and are usually taken by third-year students. Second-year students may
attempt to register for such courses, but should always anticipate their closure, and provide an
alternate course choice.
10.

Program Changes
Students who have already registered can make changes in their schedule during the drop/add

period at the beginning o f the semester. Courses dropped during this period do not appear on the
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student's transcript.
11.

Closed Course Lists
Following each day o f registration, Closed Course Lists are posted outside the Office o f the

Registrar and the Student Services Office. These lists include all courses that have closed during that
day's registration period, as well as those that remain closed from previous days.
A course appearing on the current Closed Course List is closed for that entire day's
registration or add/drop session. If spots become available during the day as a result o f students
dropping the class, students may not register for the class that day. Unless they are given permission
to register through the Wait List Process, students will be able to register for a previously closed
course only if the course is listed on a Reopened Course List (found at the bottom o f the Closed
Course List).
12.

Wait Lists
Students who hope to register for a closed course may put their name on the Wait List, which

is maintained by the Office of Student Services. If and as spots in the course become available, a list
o f wait-listed students eligible to register will be posted by the elevators on the main floor, on the 2nd
floor bulletin board, and on the Student Services bulletin board. Students whose names appear on
the list must register by 4:00p.m. on the day following posting o f the list or they will lose the right
to register for that course.
Students should not assume that they will be able to enroll in a class for which they have been
Wait Listed. Rather, they must register for another course, which they can drop if and when they are
allowed into the previously closed course.
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Students should also not attempt to circumvent the Wait List System by contacting professors
for permission to enter a closed course. Even if permission is granted by the professor for a student
to enroll, the student will not be permitted to register for the class.
13.

Re-Opened Courses
If a previously closed course has no students remaining on its Wait List and spots become

available during add/drop period as a result of students' program changes, the course will be placed
on the Re-Opened Course List posted with the Closed Course List. This means that students are
eligible to register for this class on a "first come-first served" basis during the next day's add/drop
session.
14.

Withdrawing
After the add/drop period, students cannot add a new course. They may still withdraw from

a course until the date designated as the last day to withdraw from courses on the academic calendar.
During this period, a student who wishes to withdraw from a course must obtain and complete Form
R 27.1 from the Office o f the Registrar.
After the date designated as the last day to withdraw from courses, students will be granted
permission to withdraw from courses only under extraordinary circumstances. A student who wishes
to withdraw from a course at such a time must contact the Office o f Student Services to discuss
withdrawal.
If a course is dropped after the add/drop period, a grade o f "W" is recorded on the student's
transcript. (The grade o f "W" means "withdrew without penalty or prejudice").
A student who is allowed to withdraw from a year-long course after completing the first
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semester will lose credit for the first semester.
I f a student does not follow the procedures outlined above to drop or withdraw from a course
before the end o f the semester in which the student is registered for the course, and the student does
not take the final examination or otherwise complete the course requirements, the student
automatically receives a grade o f "G" (administrative failure; counted as a failure in GP A calculations)
for the course.
Any student contemplating dropping or withdrawing from a course should consider the effect
on residency status (see section R G ) and on financial aid requirements.
B.

Special Courses and Programs

1.

Independent Research
a. Purpose and Scope. Undertaking an independent research project enables a student to wnte

a significant paper under the supervision of a full-time faculty member. Independent Research is not
intended to be an afterthought or a gap filler for students who need one or two more credits to meet
the semester minimum load or graduation requirements. It must be a genuine research project that
is carefully planned and taken seriously. Signing up for independent research cannot be used to
receive academic credit for internships or externships with judges, agencies or law firms. Students
who do not contemplate a major research effort culminating in a significant paper may not register
for Independent Research. Although there can be no hard and fast rules, and quality is more
important than quantity, the final product should be similar to a publishable law review note in polish
and depth o f research and approximately 15-20 pages per credit in length.
b. Restrictions. Papers written for Independent Research Projects may not be submitted for
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credit as a paper for another course and vice versa. In instances where students would like to do an
Independent Research Project in an area related to another class, the student must receive permission
from the supervisor o f the research project and the course's professor prior to embarking on the two
projects. Students doing Independent Research Projects in conjunction with other classes will be
required to submit separate work products for each endeavor in order to receive credit. In some
cases, portions o f the projects may overlap, but students must consult closely with both faculty
members so that the requirements o f each project are clearly understood and met. Failure to precisely
follow professor's directives regarding these projects, or failure to seek permission and guidance on
related projects from both supervisors, will result in a failing grade on one or both projects and may
lead to disciplinary action.
A student interested in receiving credit for independent research must find a faculty member
to supervise the work and obtain approval of the faculty member and the Senior Associate Dean. Use
o f adjunct faculty as supervisors is discouraged and will be approved by the Senior Associate Dean
only if the project is worthwhile and no member of the full-time faculty is available to supervise.
Students should be aware that faculty members are not obliged to agree to supervise these projects,
and that in general they are not expected or supposed to supervise more than two per semester.
c.

Registration Procedures. To register for Independent Research, a student must obtain

prior approval of the supervising faculty member and the Senior Associate Dean on Form P20J, which
is available from the Office o f the Registrar. This form must be submitted at registration. Students
may receive a maximum o f 3 credits in Independent Research toward the 84 credits required for
graduation; they may receive no more than 2 credits in any one semester.
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2.

Teaching Assistants
Teaching Assistants register for the position exactly as they would a class. TA's must register

each sem ester that they hold the position, even if it is for a year-long course. TA's receive one credit
per semester; a maximum o f two TA credits may be applied toward the 84 credits required for
graduation.
3.

Internship
a. Purpose. In limited circumstances, students can receive clinical credit for internships

outside the law school. This program is administered by the Center for Professional Development
under the direction o f the faculty Educational Policy Committee. Credit will be given for unpaid
work for a judge or administrative agency in the public sector. Other non-judicial experiences in
government or public interest law will be considered for credit if the Committee determines that the
student will be properly supervised and that the experience will further the student's legal education.
To assist students in locating part-time placements which are eligible for consideration, the Center
for Professional Development annually publishes a list, entitled "Internship Opportunities," available
in the Resource Library.
b. Eligibility. All second and third year students are eligible for credited internships, but
approval o f an application is not automatic. The Committee is more likely to grant a proposal when
the student has taken a reasonably broad and complete set of classroom courses. The Committee also
considers a student's GPA as a factor in evaluating internship applications. Except in unusual
circumstances, the Committee will not approve a credited internship for a student whose GPA is
under 2.400. The purpose o f this rule is to encourage such students to concentrate on their studies
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rather than invest their time working.
c. Credits. Internships are awarded one, two, or three clinical credits depending on the
number o f hours o f work involved. In the past, one credit has been given for 10 hours per week of
work, two credits for 12 hours, and three credits for 15 or more. No more than six o f the twelve
clinical credits that may be counted toward graduation can be earned in internships; students can take
only one three-credit internship during their law school career and can take only one credited
internship in any given semester.
d. Registration. Interested students must submit a written proposal to the Educational Policy
Committee, via the Center for Professional Development, detailing the work they expect to do and
the supervision they will receive. (Such work generally focuses on substantive legal research and
writing.) It is the student's responsibility to prepare a professional proposal that justifies substituting
work experience for course work. A transcript or grade sheet must accompany the proposal.
Materials describing the application procedure in detail are available in the Center for Professional
Development.
A student cannot register for an Internship unless and until the proposal has been approved.
A student with a pending internship application at the time o f registration should go ahead and
register for a full load independent of the internship. The granting o f approval by the Educational
Policy Committee for a student's internship for credit does not automatically register the student for
the course. This is a two step process. Step one is application for the granting or denial o f approval.
Step two is registering for the course. To register for the course the student must complete an
add/drop card and form P20J. 1 (both available from the Office of the Registrar), and have them
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signed by an appropriate individual from the Dean's Office. These forms must then be submitted to
the Office o f the Registrar.
4.

Summer Institute
a. Program Description. The Summer Institute offers a set o f intensive evening seminars for

credit in a wide range of substantive areas o f the law, i.e. Bankruptcy Practice, Environmental
Litigation, International Trade Law, Civil and Criminal Litigation, Entertainment Law, Judicial
Process and Ethics, and Urban Law and Government. Students are also placed in nonpaying jobs in
settings related to the seminar in which they are enrolled. Two credits are earned for the seminar; the
job placement is not for credit. An optional one-credit course in Professional Responsibility is also
offered. This course satisfies the professional responsibility requirement.
b. Registration Procedure. The Summer Institute is open to students during the summer
following their first and/or second year. Enrollment is by application to the Center for Professional
Development—not through the Office o f the Registrar—in the preceding spring. No second-year
student may participate in the Program whose first-year GPA was below 2.2. No first-year student
who has received a final grade of C- or lower in any first-year course will be permitted to participate.
Note: Participation in the Summer Institute does not count towards fulfillment o f the 6
semester residency requirement.
C.

Student Records
The Registrar's Office maintains students' official records. The Family Educational Rights and

Privacy Act o f 1974 ("FERPA"), codified at 20 U.S.C. § 1232g, affords students certain rights with
respect to their education records. They are:
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(1) The right to inspect and review the student's education records within 45 days o f the day
the Registrar's O ffice receives a requestfor access. Students should submit to the Registrar's Office
written requests that identify the record(s) they wish to inspect. The Associate Registrar will make
arrangements for access and notify the student of the time and place where the records may be
inspected.
(2) The right to request the amendment o f education records that the student believes are
inaccurate or misleading. Students who believe that their records are inaccurate or misleading
should write the Associate Registrar, clearly identify the part o f the record they consider incorrect,
and specify why it is inaccurate or misleading. If the law school decides not to amend the record as
requested by the student, it will notify the student of the decision and advise the student o f his or her
right to a hearing regarding the request for amendment.
(3) The right to consent to disclosures o f personally identifiable information contained in
the student's education records, except to the extent that FERPA authorizes disclosure without
consent.
The Act protects the privacy of education records, and in general forbids their disclosure
without the student's consent. However, records can be disclosed without consent to school officials
with legitimate educational interests.

A school official is a person employed by Yeshiva University

in an administrative, supervisory, academic or research, or support staff position (including law
enforcement unit personnel and health staff); a person or company with whom the University has
contracted (such as an attorney, auditor, or collection agent); or a person serving on the Board of
Trustees. A school official has a legitimate educational interest if the official needs to review an
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education record in order to fulfill his or her professional responsibility.
Copies o f the University's FERPA policy statement may be obtained by sending a written
request to the Office o f the Registrar with a self-addressed, stamped envelope
D.
1.

Transcripts
FERPA
The records to which the Family Educational Rights and Privacy Act applies include

transcripts. Pursuant to, and except where permitted by, the Act, Cardozo will not issue a transcript
without the student's written request.
2.

Complete Transcripts
Student academic records are provided only in the form o f complete transcripts.

The

Registrar will not provide partial records or records listing courses without the grades received.
3.

Requests for Transcript Correction
A student who believes that there is an error in his or her academic record (e.g., in a grade,

average, credit value or course title) should promptly notify the Office of the Registrar. Even if there
has been an error on the part of the University, no request for a correction will be entertained unless
the student notifies the Office o f the Registrar within three (3) months after unofficial grade reports
have been distributed.
4.

Requests for Transcripts
Requests for transcripts must be made in writing to the Office o f the Registrar. Requests will

usually be filled within three (3) business days, if not sooner. The charge is $4.00 for the first
transcript and $3.00 for each additional transcript ordered at the same time, to be paid in advance.
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5.

Clearance by Student Finance
The Office o f the Registrar will not process a certification or transcript request if the student's

account has not been settled with the Office o f Student Finance.
E.

Verification of Student Status
All requests for verification o f student status (e.g. for insurance forms; applications for travel

discounts; etc.) should be directed to the Office of the Registrar.
F.

Certification for Bar Examinations
Students are responsible for applying to the jurisdiction(s) in which they intend to sit for the

bar examination. Students planning to sit for the New York State Bar Examination should contact
the Office o f the Registrar for information on deadlines and for applications. Information may also
be obtained directly from the NYS Bar Examiners by calling 1-800-342-3335 or from the Bar
Examiners’ website: www.nybarexam.org. Information on the New Jersey Bar Examination is
available from the Office o f the Registrar or directly from the New Jersey board at (609) 984-7783
or http://www.njbarexams.org/. Students applying for the bar exam in other jurisdictions must
directly contact the State Board o f Bar Examiners in that state for information. Addresses for state
boards may be obtained in the Office o f the Registrar. An excellent on-line source o f information is
http ://jurist.law. pitt.edu/barexam. htm.
All states require certification o f law school graduation as part o f the application to sit for the
bar exam and/or to be admitted to the bar. Requests for such certification should be sent to the Office
o f the Registrar.
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VIII.

ADM INISTRATIVE MATTERS

A.

Student Identification Cards

1.

G eneral Policies
All CSL students are required to obtain an official CSL photo identification card. Photos are

taken for I.D. cards early each semester. Students should watch for posted notices regarding time
and location o f the photographer's sessions. Students must keep their identification cards with them
at all times, and present their cards each time they enter the building and any time a member o f the
CSL security or administrative staff requests that they do so. Valid student identification cards must
be presented when obtaining information from the Registrar's Office or when checking out materials
from the library (your student ED is your library card).
2.

Replacem ent Identification C ards
Lost photo identification cards should be replaced as soon as possible. Students should go

to the Office o f the Registrar where a new card will be typed and then report to the Guard's Desk at
the 5th Avenue entrance to have their picture taken.
B.

Faculty G overnance
The faculty sets academic policy (within the constraints o f state and federal law, Yeshiva

University policies, the standards o f the ABA and the American Association o f Law Schools, and the
bar eligibility requirements o f the New York Court o f Appeals), advises the Dean on administrative
and facilities matters, and approves faculty appointments and promotions.

The faculty meets

approximately once a month throughout the academic year, almost always on a Tuesday afternoon
at 4:00 p.m.
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The full faculty generally acts on the recommendation of a committee, and to some extent the
committees act autonomously. The faculty committees are:
Academic Standards
Adjunct Appointments (i.e. hiring o f adjunct professors)
Admissions
Appointments (i.e. hiring of full-time professors)
Building
Clerkship
Educational Policy
Faculty Development
Honors and Awards
Library
Placement
Steering (i.e., promotion and tenure)
This year's committee members are listed in an Appendix to this Handbook.
Most faculty committees have student members or liaisons. These are selected by the Student
Bar Association from among the entire 2L and 3L classes (not just from among SBA Senators and
officers) on the basis o f expressions o f interest that the SBA solicits school-wide. Interested students
should look for SBA announcements that applications are being accepted or contact the SBA directly.
The student role varies depending on the committee. The relevant faculty resolution provides:
A. The following committees have one full voting member who is a student:
Academic Standards (with regard to disciplinary matters only)
Building
Library
Placement
B. Two students serve as formal liaisons to, and attend the meetings of, the
Educational Policy Committee. These students do not have a vote.
C. The faculty requests and encourages the following committees to consult liaisons
designated by the Student Bar Association and other interested students for general input and,
as appropriate, to keep them abreast of committee activities.
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Adjunct Appointments
Admissions
Appointments
Honors and Awards
With regard to the committees referred to in Sections A and B, the faculty
members can meet without the student member or liaisons if, after notice, they
unanimously agree that considerations of confidentiality require it.
C.

Administrative Office Hours

1.

General Office Hours
Office hours for most Cardozo administrative offices are 9:00 a.m. to 5:30 p.m. Monday

through Thursday, and 9:00 a.m. to 2:30 p.m. on Friday.
2.

Office of Student Services
To better accommodate students taking evening courses, the Office o f Student Services is

open Monday thru Thursday 9:00 a.m. to 6:00 p.m. and 9:00 a.m. to 2:30 p.m. on Friday.
3.

Center for Professional Development
In addition to the general administrative office hours listed above, the Center for Professional

Development is open until 8:00 p.m. on Wednesday evenings.
D.

Student Meetings

1.

Room Use
Student Bar Association organizations, and any other student organizations approved by the

Office o f the Dean, may use CSL space for meetings, speakers, and the like. Although such requests
are almost always granted, the law school reserves the right to deny particular requests if a suitable
space is unavailable or the event is inappropriate or disruptive to the mission and smooth functioning
o f the school.
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2.

Room Space Requests
Any group or individual who wishes to use a room for a purpose other than a regularly

scheduled class must submit a "Room Request" form to Juliette Blige in Room 1031, extension 429.
Room Requests should be submitted two weeks before the scheduled date o f the meeting, lecture,
etc. Confirmation o f a room assignment must be received before the meeting time and room is
published.

This is absolutely necessary to avoid scheduling conflicts.

Failure to clear room

assignments through Ms. Blige may result in a group's inability to continue using CSL space for its
meetings.
3.

Publicity
Approved student organizations which have cleared their requests for space may place notices

o f their meetings, lectures, events, etc. on their bulletin board and any nondesignated bulletin board.
Notices may not be put on the walls or in the stairwell.
Unless otherwise directed, the Office of Student Services will include notice o f appropriate
activities or meetings in The Docket. However, it is preferable for sponsoring organizations to notify
Juliette Blige o f an event that should be listed. All such notices must be received by close o f business
on the Thursday preceding the appearance of The Docket. To have an event included, contact Ms.
Blige (blige@vmail.vu.edu. Room 1031, extension 429) or email Cynthia Church in the Dean's Office
(church@ymail .yu.edu).
4.

Special Events
Any event o f a student organization, ( this includes journals), which is larger in scale than a

simple meeting (for example, an outside speaker or panel, a symposium, an exhibit, etc.) should be
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coordinated with Cynthia Church of the Office of Special Events, Dean’s Office (Room 1025,
extension 310). It is important to speak to her as early as possible to avoid scheduling conflicts and
ensure sufficient time to make all arrangements.
The Office o f Special Events has provided the following procedures for holding events:
(a) As far in advance as possible, a proposal should be presented describing the event
in detail, including the topic and the reason for choosing it, approximate dates, the name of
the faculty sponsor, if any, likely participants, the population likely to be interested in
attending, and the expected benefits to CSL.
(b) After approval, the budget needs to be discussed with Ilene Mates in the Office
o f Business Affairs (Room 1035, est. 316) and a budget form completed.
(c) The date and time must be approved to ensure availability o f a room and support
services. A Facilities Request Form must be completed indicating how many chairs, tables,
microphones, and special needs are required.
(d) Room requests for small, in-house meetings should be made at least two weeks
in advance. In-house meetings for more than 25 people, and any meeting requiring catering
services or special setups should be planned a minimum of four weeks ahead. Special events
involving outside attendees that do not require special publicity and involve minimal food
service (e.g., coffee, soda, cookies, etc.) should be planned at least six weeks in advance.
Large events (e.g., conferences, symposia, a well-know guest speaker, etc.), and events
requiring special set up and/or coordination of various departmental services may require six
months to a year o f advance planning.
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(e) Those planning promotional materials should meet with the Department o f Public
Relations (Susan Davis or Paulette Crowther, Room 1041, ext. 237 or 246), which can help
with advertising and photography.
(f) Audio-visual equipment should be requested through the Director o f the Law
Library (Lynn Wishart, ext. 222) and a form must be completed.
(g) Food or catering requirements must be discussed with the Special Events
Coordinator. Only kosher caterers or establishments that have been recognized by Yeshiva
University are permitted. A student group that is holding a meeting without outside attendees
may provide its own food and beverages as long as they are kosher and approved in advance.
(h) To provide for crowd control, or if access to the building is needed earlier than the
normal opening time, arrangements should be made with the Office o f Safety and Security.

E.

Proof of Immunization
In accordance with New York State law, all CSL students are required to show proof o f

immunization against measles, mumps and rubella. Students must show documentation o f two doses
o f measles vaccination and one dose each of mumps and rubella, submit the results o f a blood test
indicating immunity to the three illnesses, or submit documentation o f the eligibility for a waiver of
the immunization requirement. Failure to provide proof o f immunization may result in the inability
o f the student to register for classes. Complete information on immunization requirements is available
through the Office o f Student Services.
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IX.

ETHICAL STANDARDS AND STUDENT DISCIPLINE

A.

General Policy
A student's admission, continued enrollment, receipt o f academic credits, graduation, and

receipt o f any degree are entirely subject to the disciplinary powers o f CSL, and to the student's
meeting the highest ethical, moral, and intellectual standards.

B.

CSL Ethical Standard

1.

Basic Standard
Professional study, particularly o f law, requires excellence o f character as much as excellence

o f intellect. Students are expected to show seriousness of intellectual purpose; respect for the views
and convictions o f others; respect for instructors, fellow students, and the school as a whole; and,
above all, adherence to the highest ethical and moral standards in their personal and professional lives.
It is a violation of this standard for a student to engage in conduct involving dishonesty, fraud, deceit,
or misrepresentation, or other morally reprehensible or illegal conduct.
2.

Conduct on Examinations
It is a violation of the CSL ethical standard for a student:
(a)

to obtain unauthorized information about an examination prior to its administration;

(b)

to consult with another person, except the instructor or the instructor's designee,
during an examination or to discuss in any respect an examination that one conversant
has taken and the other has not;

(c)

to use unauthorized materials during an examination;
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(d)

to retain a "restricted" examination after its administration;

(e)

to fail to adhere to stated time limits for an examination;

(f)

to engage in collaboration on a take-home examination unless the instructor explicitly
grants permission to do so;

(g)

to consult outside sources with regard to a take-home exam unless specifically
permitted by the instructor or, where such consultation is permitted, to fail to cite
outside sources relied upon.

Students are asked to certify in writing their compliance with these standards upon completion
o f every exam.
3.

Plagiarism
Plagiarism is a violation of the CSL ethical standard. Except in situations where students are

specifically directed to work collaboratively with another person or other persons, any work
represented as the work o f an individual student must be solely that student's work product.
Contributions o f other individuals to the work must be appropriately cited and acknowledged. It is
plagiarism to fail to attribute a quotation, a paraphrase, or particular facts or information taken from
another source.
The prohibition against plagiarism applies to all areas of student's work, including but not
limited to, papers, journal notes, the writing competition, legal writing assignments, research projects,
and competitions sponsored either by YU/CSL or an outside organization, business or agency.
Students are bound by the CSL ethical standard to strictly adhere to the rules and regulations
governing all competitions, programs and activities in which they participate.
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4.

Papers
As discussed above (see Part VII.B. 1.b), a paper written as an independent research project

cannot be submitted to fulfill the requirements of a course unless the student has received permission
in advance, from both professors, to prepare a joint project. Similarly, a student may not submit the
same paper in two separate courses unless the student has consulted in advance with the professors
in both courses. With the professors’ knowledge and permission, there is nothing wrong with
preparing a particularly substantial paper that can count in two separate courses -- indeed, it can be
a rewarding and valuable experience. But to submit the same paper to two professors without their
knowledge and permission is a violation o f the ethical standard. Failure to seek approval and
guidance on a related or single project(s) submitted for two separate courses, will result in a failing
grade in one or both courses and may lead to disciplinary action.
5.

Grade Confidentiality
It is a violation o f the CSL ethical standard for a student to knowingly obtain information

about another student's academic performance, unless that information is provided freely by the
student. It is also a violation of the standard to communicate any information concerning another
student's academic performance to any other individual or organization. This holds true even in
instances where a student initially provides this information to another student. All students' social
security numbers, grades, grade point averages, and other information related to academic
performance are confidential.

Any attempt to receive or disseminate confidential academic

information is strictly forbidden, except with regard to a student who freely chooses to discuss this
information with another person.
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6.

Applications and Resumes
It is a violation of the CSL ethical standard for a student to use false or misleading information

on resumes, admission or scholarship applications, registration forms, or any other CSL forms dealing
with outside employment, attendance at other institutions, financial status, degree requirements or
any other items o f information requested by CSL. Misrepresentation o f grades, class rank, journal
membership, or any other information on a resume or cover letter is a violation o f the CSL ethical
standard. Students who include class rank or GPA information on their resumes or any other jobrelated application materials must do so accurately. "Mistakes" are not an excuse for an inaccuracy.
Students who falsify any information on their resumes will, in addition to any Law School disciplinary
action, be barred from on-campus interviews indefinitely.
7.

Knowledge of Violations by Others
It is a violation o f the CSL ethical standard for a student with firsthand knowledge of another

student's violation o f the standard not to disclose that knowledge to the Office o f the Dean.
8.

Use of the University's Name
It is a violation of the CSL ethical standard for a student or association o f students to use the

name of Yeshiva University or Benjamin N. Cardozo School ofLaw in print for any purpose without
prior written permission from the Office of the Dean.
C.

Penalties
A student who infringes the CSL ethical standard is subject to imposition o f discipline at any

time by the Dean including but not limited to:
1.

a grade reduction;
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2.

a grade o f "F" in a course;

3.

removal o f the student from student offices or from any student program or law
school activity;

4.

exclusion from particular CSL programs, facilities, classes, or offices;

5.

suspension from CSL;

6.

expulsion from CSL;

7.

entering o f the reason for discipline in the student's permanent record. All information
on disciplinary actions entered into a student's record will be made available to the
Character and Fitness Committee o f State Bar Examiners when the student seeks
certification for admission to the bar.

D.

Procedures
Allegations o f violations o f the ethical standard are referred to the Academic Standards

Committee, which is composed o f five faculty members and one student. If in the Committee's
judgment the allegation warrants further investigation, the Committee or a subcommittee thereof will
meet to review the allegations. (The student alleged to have committed the violation can veto the
participation o f the student member of the Committee. Absent such a veto, the student member will
participate in all disciplinary proceedings.) Persons with relevant knowledge will be asked to attend
and provide information. The student suspected o f a violation is free to meet with the Committee and
to submit any written materials he or she deems relevant and useful, but is not required to do so. The
student is not permitted to bring an attorney to the meeting with the Committee, but may request the
presence o f another person or persons that he or she feels would be helpful in bringing relevant
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information to the Committee's attention.
On the basis o f its investigation, the Committee may either dismiss the proceedings or submit
a report and a recommended sanction to the Dean. Should the Committee dismiss the proceeding,
its decision is final. Should it report to the Dean, the decision as to what sanction, if any, to impose
is the Dean's. However, the Dean owes strong deference to the Committee's recommendation, and
in practice it is rare for him to depart therefrom.
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X.

TH E DR. LILLIAN AND DR. REBECCA CHUTICK LAW LIBRARY
The Chutick Law Library is located on the 6th, 7th, and 8th floors; an expansion onto the 9th

floor is underway and should be complete during the 2000-2001 academic year. The entrances are
on the 7th floor. Complete information on the library and its collections can be found in the Law
Library Guide.

A.

Staff
The Director o f the Library is Lynn Wishart. Prior to assuming her current position in 1984,

Professor Wishart was associate director o f the law library at Georgetown and at Washington and
Lee. She holds a Master o f Library Science Degree from the University o f Michigan and a J.D. from
Washington University.
The other librarians who work at the Reference Desk are:
Norma Feld, Assistant Librarian
Beth Gordon, Public Services Librarian
Reference librarians are available to assist library users from 9 A.M. to 9 P.M. Monday
through Thursday, 9 A.M. to 4 P.M. on Friday, and 1 P.M. to 6 P.M. on Sunday during the school
year. In addition to helping find specific information or materials, the reference librarians also offer
specialized instruction in the use o f the computerized assisted legal research services and work with
students to solve a variety o f technological problems. Additionally, the staff has prepared more than
a dozen research guides which contain information specific to the resources available at the law
library. Librarians can be reached by telephone at 212-790-0220 or by email at lawlib@ymail.yu.edu.
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B.

Hours of Library Service
During the fall and spring semesters, the library is open at the following times:
Sunday
10 A.M. - midnight
Monday - Thursday 8 A.M. - midnight
Friday
8 A.M. - **
**The library closes at 4 P.M., 5 P.M., or 6 P.M. on Fridays. The specific closing
hour for each Friday is posted at the entrances to the library. Holiday closings and
other changes are posted also.
During the summer semester, the library is open at the following times:
Sunday
Monday-Thursday
Friday

10 A .M .- 10 P.M.
8 A.M. - 10 P.M.
8 A.M. - 6 P.M.

Resources in the virtual library at www.cardozo vu.edu/librarv are available at all times.
C.

Facilities

1.

Computers
The law library supports not only computer assisted legal research and instruction, but also

serves as the student laboratory for word processing and networked communications. Computers
are located throughout floors six, seven, and eight. Applications currently available in the law library
include Corel WordPerfect Suite (word processing, spreadsheet, and presentation software), Internet
software (web browsers, telnet, and ftp), legal research software, and lessons from the Center for
Computer-Assisted Legal Instruction. Throughout the year library staff provides instruction in the
use o f these applications.
Yeshiva University offers a free UNIX shell account for email and access to the Internet via
lynx, ftp, and telnet. Forgotten password inquiries and problems with the account should be directed
to the reference librarians.

-81-

Problems or questions about computing services should be directed to the reference librarians.
In addition to responding to questions about various applications, they troubleshoot hardware and
software problems.
2.

Conference Rooms
Conference rooms are provided for group study. Four rooms on the 6* floor may be used on

a first-come basis; reservations may be made at the Reference Desk for the use o f two additional
study rooms. The presence o f books or personal items in a study room does not "reserve" the room.
Two or more students should be present in a study room in order for the room to be considered
occupied by a group.
3.

Audio-Visual Equipment
The library supports the audio/visual needs o f the Cardozo community. Audiocassette

recorders are available at the Circulation Desk. Video and laser disk playback stations are found in
the library. To support student activities and classroom presentations, the library provides 35 mm and
overhead projectors, video cameras, microphones, and an LCD projection unit. Reservations for use
o f the equipment outside the library should be made with the reference librarians.
4.

Lost and Found
Books, notebooks, and other items of value found in the library are held for a short time at

the 7thfloor Circulation Desk and then are turned over to the security desk at the 5th Avenue entrance
to the building. Library users are advised not to leave personal belongings unattended in the library.
The library takes no responsibility for the personal property of its users.
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5.

Photocopying
The law library has photocopiers on all floors for self-service copying. Three o f the copiers

are equipped to use coins as well as copy cards. Coin copies cost $.15 each; card copies are $.08 $.10 each.
D.

Collections
The library's collections, numbering over 450,000 volumes and volume equivalents, fall into

three main categories:
1. Primary materials, such as statutes, codes, regulations, and court reports;
2. Secondary materials, such as treatises, looseleaf services, periodicals, encyclopedias,
restatements o f the law, and newsletters;
3. Finding aids, such as indexes, digests, and citators.
Three special collections are housed on the 7th floor. The Reserve Collection contains copies
o f basic study aids ~ old examinations, hornbooks, nutshells, and outlines — current periodicals,
videocassettes, and materials designated for reserve by faculty for reading assignments.

The

Reference Collection includes general legal and non-legal resources, such as the federal statutes,
indexes to periodicals and government publications, legal and non-legal dictionaries, and directories
of law firms and businesses.

The Leisure Reading Collection contains more than 30 current

magazines and newspapers, such as Forbes, the Washington Post, and Newsweek.
1.

Use of the Collections
All parts o f the collection, except for the Reserve Collection, are in open stacks. Students may

charge out books from the law stacks for two-week periods; books may be renewed for a second
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two-week period if they have not been requested by other persons. Books can be charged out until
15 minutes before closing each day.
Materials in the Reserve Collection may be charged out for two hours and renewed for
another two-hour period if not requested by another user. Beginning two hours before the library
closes, most Reserve Collection materials may be charged out for return one hour after the library
opens on the following day.
Court reports and bound periodicals may be charged out for a period o f 24 hours by second
and third year law students.
Some materials must be used only within the library. These non-circulating materials include
looseleaf services, citators, digests, codes and statutes, microforms, examinations, audio and
videocassettes, and books in the Reference Collection.
Library materials cannot be taken into examination rooms.
Fines are charged for materials not returned by the due date. The charge for overdue reserve
and 24-hour materials is $.50 per hour. The fine for books which circulate for two weeks is $.20 per
day. The charge for overdue interlibrary loan materials, books borrowed from another library, is $.50
per day.
2.

Inter-L ib rary Loan
If material needed for research is not available in the library's collections, the library may

attempt to borrow it from another institution through interlibrary loan or direct a student to another
local library. With the presentation o f a currently validated Y.U. student I.D. card, students have
access to all libraries of Yeshiva University and to the Fogelman Library o f the New School
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University and to the library of Cooper Union. In addition, the library is a member o f METRO, the
New York Metropolitan Reference and Research Library Agency. Through this organization,
students may use materials in area libraries for short periods of time. The law library also participates
in the Conference o f Law School Library Directors of Greater New York. The nine Conference
libraries permit direct access to their collections when needed. The reference librarians answer
questions about area libraries and issue passes, when deemed necessary, to these METRO and
Conference libraries.
E.

Regulations Concerning Useof the Law Library

1.

General Requirements
Valid Yeshiva University(Y.U.) I.D. cards or registration receipts must be presented upon

request to library staff. A Y.U. I.D. card or registration receipt is needed each time a book is checked
out.
Library users are responsible for complying with the copyright laws o f the United States.
Unless specifically permitted, the copying of computer software is prohibited.
Students who fail to comply with library regulations are subject to disciplinary action,
including, but not limited to, a suspension of library privileges.
2.

Community Concerns
Reshelving o f all library materials, except microforms, is expected. Materials should not be

left on tables or carrels.
The unauthorized removal, mutilation, or defacement of library equipment and materials is
prohibited. Sequestering or hiding library materials within the library to prevent access by all users
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is prohibited.
The library reserves the right to inspect all bags, briefcases, large purses, parcels, etc. when
users are leaving the library.
Eating and drinking are not permitted inside the library; food and drink may not be brought
into the library.
Extended conversations are permitted only in the group study rooms. Cellular phones should
not be used in the library.
All users must be out o f the library before the designated closing time for the building.
3.

Acceptable Use of Technology
Students can use LEXIS-NEXIS or Westlaw for research related to a class, in-house clinic,

or research activity sponsored by CSL. Students enrolled in externships, internships, the Summer
Institute, and Alexander Fellows programs cannot use LEXIS-NEXIS or Westlaw for research
related to their placements in these programs. Students who are employed also cannot use their
student LEXIS-NEXIS or Westlaw passwords for work-related research assignments.
Moving, opening, or tampering with equipment is prohibited. Attaching personal equipment
to library equipment or telephone lines is prohibited, except where specifically designated for printing.
Installing program files or storing data on library computers is prohibited.
Students who have a university UNIX shell account must comply with the university policy
on the use o f computers, networks, and email.
4.

Circulation of Materials
Library materials cannot be taken into examination rooms.
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Fines are charged for materials not returned by the due date. A borrower is responsible for
a book until it has been returned to the 7th floor Circulation Desk and properly discharged.
Registration for classes and certification for graduation will be delayed until outstanding fines
are cleared.
Library materials must be charged out at least 15 minutes before the library closes.
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XL

C EN TER FO R PROFESSIONAL DEVELOPM ENT
The Center for Professional Development is located on the 11th floor near the elevators in

Room 1128. The phone number is 790-0358. The Center is open year round, on Mondays,
Tuesdays, and Thursdays from 9:00 AM to 5:30 PM; Wednesdays 9:00 AM to 8:00 PM; and Fridays
from 9:00 AM to 2:30 PM.
The Center is more than just a “Placement Office.” It is dedicated to enhancing law students’
curricular experiences through substantive internships, private practice positions, work in the public
sector and a wealth of clinical and externship opportunities with corporations, government and the
judiciary.
The Center prides itself on addressing each student and alumni’s individual goals and
attributes. By maintaining and cultivating relationships with employers throughout the nation, the
Center fosters the developing law student and attorney’s career through counseling, programming,
and networking.
The head o f the Center for Professional Development is Assistant Dean Jacquelyn J. Burt.
Dean Burt was formerly Director of Career Services and an adjunct Professor at Seton Hall
University School o f Law.

She summered at Baker & McKenzie and Liberty Mutual Insurance

Company and practiced as a commercial litigator with the New Jersey/New York firm o f Sills
Cummis Radin Tischman Epstein & Gross. She is an appointed member of the NALP Educational
Policy Programming Committee, a co-author o f Harcourt Brace’s “Beyond LA Law” and an
appointee to the ABA task force on judicial clerkships and diversity . She received her B.A. from
Harvard University and J.D. from Loyola University o f Chicago School o f Law.
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The professional staff includes individuals with a wealth o f diverse legal and non-legal
employment expertise. Each of these individuals counsels students in a professional and confidential
manner on all issues. Although a student is able to receive counseling on all topics from any member
o f the professional staff, if a counselor is the primary overseer o f a particular program it is indicated
in parenthesis.
Nancy Kramer, Director, B. A. Hunter College, J.D. Cardozo. Nancy has been with the office
since 1984 and is responsible for numerous innovative office programs. (Judicial
clerkships, Budapest and Israel Programs, Clinical Applications, Alexander Fellows,
Holocaust Claims Clinic)
Judy Mender, Associate Director, B.A. Williams College, M.A. Columbia, J.D. Fordham.
Judy is formerly a practitioner in New Jersey and is a licensed MBTI administrator.
(OCI, Intellectual Property Externship)
John Cain, Assistant Director, B.A. University of Missouri. John is in charge o f Public
Interest Law and had been a student career counselor since 1982, working with
students at Cardozo since 1988. He is a member o f National Association for Public
Interest Law, the Public National Interest Committee of the National Association for
Law Placement and the National Lawyers Guild. (Heyman ACCA Corporate
Governance, Summer Institute, PSLAWNET, PBSA, Public Interest Stipend
Program)
Jennifer Fredreck, Career Counselor and M anager o f Continuing Legal Education, B.A.
cum laude Villanova University, J.D. cum laude Pace University. Jennifer is
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formerly a Judicial Law Clerk with the Connecticut Superior Court and a New York State
Assistant Deputy Attorney General. (Loan Repayment Assistance Program, Summer
Institute)
The following information covers only a portion of the services, programs, and recruitment
efforts undertaken by the Center for Professional Development. A more complete description of the
Center, along with a wealth of career preparation information, can be found in the Center’s Student
Manual, available in Room 1128.
A. Introduction
The Center for Professional Development is dedicated to assisting Cardozo students to define,
develop, and attain their professional goals. It offers a range o f traditional and innovative services
and programs to facilitate the career planning efforts of our students and to maximize their potential
for employment and growth throughout a satisfying professional lifetime. The Center's services are
available to all Cardozo students throughout the year. Pursuant to the regulations and guidelines of
the National Association for Law Placement (“NALP”), of which Cardozo is a member, IL ’s are not
allowed to access the services of the Center until November 1,2000, following their participation in
the First Year Professional Initiative Orientation Program (March 1 in the case of students entering
in January) to ensure that they spend the first few months o f law school focused on schoolwork. The
Center also offers a full range o f services to Cardozo alumni.
The goals of the Center for Professional Development are to help students:
1.

Evaluate interests, abilities and qualifications.

2.

Identify potential career opportunities based on a realistic assessment o f individual
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qualifications and interests and the realities of the current employment marketplace.
3.

Provide essential information regarding opportunities for career enhancement, including
clinical and internship programs and funding sources for unpaid legal work in the public and
private sector.

4.

Developing effective searches, including resumes, cover letters, writing samples and effective
interview techniques.

5.

Ongoing evaluation o f career objectives based on newly acquired skills and interests and
market trends.

B. Services and Programs (Please see the Center’s Student Manual for details.)
1. Career Counseling
Career counseling is a central part o f the Center's career services. A career counseling session
can assist students in determining their goals and prospects, developing methods for achieving or
reassessing those goals, identifying potential employment opportunities, and learning to emphasize
strengths and downplay weaknesses. The same session may also be used to review resumes and
cover letters, or to discuss particular issues of concern.
Counseling sessions should be scheduled in advance with the secretary at the front desk.
Students are strongly advised to review the Center for Professional Development Student Manual and
prepare a draft resume and cover letter before seeing a counselor. The manual should answer most
general questions.
2. Career Resource Library
The Center maintains a career resource library to serve our students and alumni. It contains
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a broad range o f reference and career guidance materials. These include books on various practice
areas and job search materials/techniques, as well as directories o f public and private entities and
attorneys, handouts prepared by the Center, copies o f the National Association for Law Placement
First-Year Hiring Index, and other information regarding writing competitions, fellowships, symposia,
summer study abroad opportunities, and graduate law programs. The Center also maintains files of
information submitted by employers to acquaint students with their firms/offices. The Center has
computer stations for student use. Students may use these computers to assist them in gathering
information for a job search, such as visiting employment listing websites, searching listings of
employers by practice area or other criteria, and researching potential employers through their
websites.

Students are also permitted to forward materials via the Center’s fax machine for

employment related issues. Through the use of these resources, students can conduct research on
areas o f interest and employers and obtain data for mailing purposes. Students may also edit their
resumes and other career-related documents in WordPerfect and Microsoft Word.
3. Mock Interview Video Program
The Center offers a Mock Interview Video Program, which is open to second- and third-year
J.D. students, LL.M. students and alumni throughout the school year, and to first-year students
beginning in November. This program provides students with the opportunity to improve their
interview skills under the guidance o f an experienced placement professional. The interview may be
performed with or without the video component. Students should make an appointment for this
service with the secretary in the Resource Library, fill out and submit the Mock Interview form
available in the Resource Library, and watch a video regarding interviewing skills before the mock
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interview.
4. Panels and Workshops
The Center holds a number of career development panels and workshops throughout the year
addressing the interests and needs of all students. These events have included panels on topics such
as post-graduate clerkships, careers in government, international law careers, careers in copyright,
legal writing samples for job interviews, interviewing for the private and public sector, how to field
a criminal hypothetical, and alternative careers in the law. Workshops aimed particularly at first-year
students focus on issues such as resume and cover letter preparation, interviewing and communication
skills, researching employers, and job-search strategies. In addition, the Center co-sponsors panels
with student law societies, as well as with outside legal organizations and associations, on a variety
o f substantive and career-related issues. Videotapes of these presentations are on reserve at the
Circulation Desk on the 7th floor o f the Library.
5. Mentor Program
The Center administers the Alumni Mentor Program in cooperation with the Alumni Office
. This program matches second-year law students with practicing attorneys who provide advice and
guidance regarding a range o f career development issues. Over the years, students have forged
ongoing professional relationships with their mentors and have found them to be a valuable source
o f support during and after law school. Areas of law in which participating alumni mentors practice
include:

bankruptcy,

civil

rights

litigation,

commercial

litigation,

commercial

leasing,

copyright/entertainment, corporate, criminal, employment, family, general litigation, government
contracts, immigration, insurance, negligence/personal injury, real estate, securities, and trust and
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estates law.
6. On-Campus Interview Program
Each fall, representatives from major law firms, public interest organizations, and federal and
state agencies come on campus to interview second- and third-year Cardozo students for summer and
permanent positions. During June and early July, second and third year students consult with
counselors to review their credential materials in preparation for submission.

Students submit

materials for this program during the registration period in July. Employers review the submitted
materials and select those students whom they wish to interview. On-campus interviews generally
last twenty or thirty minutes, and serve as a screening procedure through which employers determine
those students who will be invited to the employers’ offices for a more comprehensive interview,
generally referred to as a callback. The Center also has a partial lottery system through which ten to
fifteen percent o f the available interview slots are assigned to participating students by computer on
a random basis.
7. OfT-Campus Interview Program
Prospective employers who are unable to participate in the On-Campus-Interview are offered
two other options for reaching Cardozo students. Under the “resume collection” program, employers
review resumes collected by the Center during On-Campus-Interview registration and then invite
students to their offices for initial interviews. Under the “direct” option, employers elect to appear
in the Center’s employer listing packet and students can approach them directly.
8. Post-Graduate Clerkships
Clerking for a judge is an extraordinary, intellectually stimulating opportunity which will
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significantly enhance your career opportunities while expanding your legal knowledge. Students with
solid academic records are encouraged to apply widely. Applications for post-graduate clerkships
in the highest federal and state courts occur during the middle of a law student's second year of
school. Excellent state court clerkships are available throughout the year in certain jurisdictions.
The Center and the Faculty Clerkship Committee have prepared a clerkship handbook that
details the benefits o f clerking and describes and offers tips for the application process.

The

Handbook is available in Room 1128.
The Center, in conjunction with the Faculty Clerkship Committee, assists students with
applying for post-graduate clerkships in a number of ways. First, several informational meetings
regarding clerkships are presented in the fall o f each year. Second, students applying for clerkships
will need to forward a cover letter, resume and grade sheet directly to the judges; the Center will
provide, upon request, a database on a diskette ready to merge a student's applications for clerkships.
In addition, the Center, in conjunction with the Cardozo Faculty Clerkship Committee, will
coordinate and forward faculty letters o f recommendation individually addressed to each o f the judges
to whom a student applies. Third, the Center and the Faculty Clerkship Committee have drafted a
handbook completely describing all relevant information regarding Judicial Clerkships. In addition,
the Center distributes a memorandum each fall detailing the clerkship application process. Finally,
students are strongly encouraged to meet with Dean Burt or Nancy Kramer to obtain individual
guidance concerning the clerkship process.
9. EMPL/1 JFT£i?NET
Throughout the year, legal employers from law firms, agencies, public interest organizations,
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and corporations write or call to list summer, part-time, internship, and post-graduate positions with
the Center. For the majority of legal employers nationwide this is the manner they use to solicit
student resumes. Emp/avyyerNet, an on-line legal employment service with which the Center has
contracted, allows students and alumni to access these jobs 24 hours/day, 7 days/week from any
computer with Internet service. Additional information and application materials for such jobs are
available in a binder in the Career Resource Library, Room 1128. In addition, Emp/myyerNet itself
obtains various job listings, which are also available to Cardozo students and alumni through this
service. Students may search the combined Cardozo/Emp/owyerNet database o f positions at any time
by practice area, position setting, location and/or job type (i.e. summer, part-time or permanent).
Emp/ovyycrNet also provides links to relevant law-related websites (e.g. Lexis-Nexis and the
N ational Law Journal) and keeps members up-to-date with the latest developments in the area of
legal employment with an on-line newsletter. Emp/owyerNet’s Career Library contains an extensive
collection o f employment resources, including a number of specialty databases such as prosecutors
nationwide, public defenders and public interest. In addition, Emp/avyyerNet will allow the Center
to communicate with students via email to keep students up-to-date on the Center’s programs and
opportunities for career advancement.
10. Writing Competitions
The Center maintains a binder on current writing competition opportunities in a multitude of
practice areas. Most o f these competitions provide the chance for both publication and financial
awards, and are generally open to currently enrolled students. The successful participation in a
writing competition is very attractive to employers. This is an excellent way for students who seek
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to seek to gain recognition of their writing skills in a particular field to distinguish themselves.
11. Data-on-Disk
The Center can assist students in preparing direct mailings to law firms by providing law firm
information on a computer disk. The Center maintains a database o f law firms with current contact
names and addresses and can provide students with files of 20 different size/geographic categories
that can be used for a computer mailmerge. Students should complete a data-on-disk request form
and bring the form and a diskette to the Center to obtain this information on a same day basis.
Students should then utilize LEXIS-NEXIS access to Martindale-Hubbell in order to develop their
own specialty law firm lists. These searches can be accomplished either at home (using the free
software supplied to students by LEXIS-NEXIS) or in the law library. Using the specialty law firm
list generated from downloaded LEXIS-NEXIS information, a student can cross-reference the dataon-disk mailmerge file to print only the cover letters appropriate to a particular job search. The
Center does not recommend large unfocused mass mailings as an effective job search strategy.
Students are encouraged to meet with a counselor to plan an effective and targeted mailing.
12. Reciprocity Services
For the benefit of students and graduates who are conducting a job search outside the New
York metropolitan area, the Center maintains reciprocity agreements with NALP member law school
placement offices throughout the country. To obtain this service, which allows access to the
placement office of a participating school in the desired geographic area, simply fill out a Reciprocity
Request Form available in the Resource Library. Please note that it takes at least one to two weeks
to arrange the service, so plan ahead. Also, the granting of reciprocity is always at the discretion of
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the granting school and may be closed during certain “peak periods” such as on-campus interviewing.
13. Sum m er O pportunities
a Summer Institute fo r Placement and Career Development. The Summer Institute is open to any
Cardozo J.D. candidate student who has completed at least one year of coursework. The Institute
combines intensive seminars in a specialty field, offered for credit, with supervised practical legal
training in a related placement. Participants in the program are therefore able to focus on a specific
legal area through academic instruction, reinforced by "hands-on" experience. The program is
designed to enhance placement opportunities following graduation by enabling students to improve
their legal skills, gain excellent work credentials, and develop professional contacts. Seminar areas
have included bankruptcy law, litigation, entertainment law, environmental law, family law,
international trade law, judicial process and ethics, labor and employment law, negotiation and
mediation, and urban law and government. In addition, students have the option to enroll in a
Professional Responsibility course.
b. Summer Public Interest Opportunities. The Center annually publishes a listing entitled, "Internship
Opportunities," o f those judges, city, state and federal government agencies, and public interest
organizations seeking students to work in unpaid law internships for the summer. Copies o f the list
can be obtained in the Resource Library. Students are encouraged to seriously consider undertaking
such an internship during their first or second summer. These public interest internships provide
students with research and writing experience that will be an asset in the future. In general, during
the summer, students may not receive academic credit for these internships. However, those students
who work as law interns injudicial, government or public sector settings may be eligible to bring their
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jobs into the Summer Institute and receive credit by enrolling in relevant seminars. In addition,
students may be eligible to receive financial assistance through one o f the grants or stipends
sponsored by Cardozo. See information on summer funding below.
Students may also seek assistance for summer jobs through the utilization o f the Public
Service Law Network Worldwide (“PSLawNef’), formerly known as PBSA. See paragraph 16 for
further information.
c. Funding fo r Summer Employment.

Working in the public sector for the summer can be a

substantive experience of great value. Students should be aware that public interest organizations
and many government offices are often underfunded and that summer legal internship position is
rarely paid. In other words, most law students do this kind o f work pro bono. However, there are
several funding sources available for J.D. students for public interest work. Funding sources that
have been available for full-time summer work include the Cardozo Public Interest Summer Stipend
Program, Samuel and Ronnie Heyman Fellowships in Corporate Governance, Cardozo/Telford Taylor
Fellowships in Public International Law, Cardozo/Howard M. Squadron Fellowships in Law, Media
and Society, Cardozo/Federal Work Study Grant Program, and The Charles H. Revson Law Student's
Public Interest Fellowship Program (LSPIN)
14. Clinics, Externships, Internships- Academic Year Opportunities
The Center for Professional Development coordinates and administers the application
process for many of the clinical programs and numerous other externship/internship/fellowship
programs some o f which are described above. Students should pay particular attention to
program descriptions, requirements, and application deadlines contained in the information they
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receive via e-mail announcements, The Docket, and in their registration packets.
15. The Public Service Law Network Worldwide (PSLawNet)
PSLawNet Worldwide is an organization that assists law students in securing public interest
work during the school year and the summer. The goal o f PSLawNet is to offer students the chance
to do volunteer legal work and to provide a tool to assist students in determining career choices,
while helping to aid under-served communities and organizations. Over 3,000 public interest/public
sector organizations and agencies participate in the program. Through the computer network that
ties these organizations together, information on each is immediately available.
16. Outside Recruitment Events
Each year, Cardozo participates in a number of outside recruitment events, including the
Northeast BLSA Job Fair, the Patent Law Interview Program, the National Association for Public
Interest Law (NAPIL) Public Interest Law Career Fair, the Public Interest/Public Service Legal
Career Symposium, the New Hampshire Job Fair, and the new Cyberlaw Recruitment Fair. The
registration fees for all the above-noted job fairs and symposia are paid for by Cardozo Law School.
(Students are responsible, however, for their transportation and lodging for the out-of-town events.)
17. Resume Booklets
Twice a year the Center forwards the resumes of participating students in preprinted booklet
form to select employers outside the On Campus Interview Program. Second and third year students
have the opportunity to participate in both the fall and spring distribution. First year students will
have the opportunity to take part in the spring distribution. Distributions are forwarded to practice
areas such as intellectual property, environmental law, criminal law, family law, and geographical
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locations including upper New York State, New Jersey, New England, Washington D C., and Florida.
Lists o f those firms and organizations who have received the resume booklets are available for student
review.
18. Spring Recruitment
Firms and organizations who have hiring needs in the spring are able to review student
credentials and visit the campus for the spring recruitment period.
The Center for Professional Development urges students to be frequent visitors. Some o f our
best programming has come about as the result of students and alumni sharing their ideas. We look
forward to working with you.
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xn.

OFFICE OF STUDENT FINANCES
The Office o f Student Finances is located in Room 1040. The phone number is 790-0392.

The office is staffed by:
Thomas J. Curtin, Director
Keith Babich, Assistant Financial Aid Director
Valda Harper, Payment Specialist
Joyceln Harris, Clerk/Receptionist
Marcia Stanton, Assistant Bursar
A.

General Policy
University regulations require the full payment o f tuition and all fees in order to complete

registration. A student will not be “cleared” to register for a particular semester unless and until
satisfactory payment arrangements for that semester have been made. Failure to make prompt
payments will cause the student to lose library, e-mail, and computer research privileges. Students
talcing 6 credits or less pay on a per-credit basis. Students taking 7 or more credits are responsible
for full tuition and fee charges for each semester. Any announced increase in tuition is effective as
o f the first semester after May 1st.
B.

Payment

1.

Billing
Bills are sent to the student's permanent address approximately three weeks prior to the

payment due date for each semester. Anyone wishing to have bills sent to another address must
notify the Office o f Student Finance in writing.
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2.

Payment
Tuition and fees are payable each semester and must be paid in full approximately three weeks

before the beginning of classes. Payments may be made by check payable to Yeshiva University,
Visa, or MasterCard. Payments must be made directly to the Office o f Student Finances (OSF); no
other office, except the Office of Admissions, which collects entering students' tuition deposits, is
authorized by the University to accept payments. Except as provided in items 3 and 4, below, all bills
must be paid in full in order to register for classes. Students with outstanding obligations to the
University will not be allowed to register or attend classes.
3.

Payment Deferments
A student may defer paying a semester's bill if and only if the student has submitted a Federal

Stafford Student Loan application bv the announced deadline. All such applications must be
submitted to the OSF. OSF will process applications and forward them to the student's bank. OSF
will grant a student a payment deferment while the loan is being processed. The remaining balance,
after calculating the amount o f the Federal Stafford Loans to be disbursed, must be remitted by the
due date.
4.

Payment Plans
a. Tuition M anagem ent Systems. TMS is a private company with which students may

contract to pay an entire year's bill over a maximum of eleven months beginning in June. TMS
charges an annual fee of $55; it does not charge interest. TMS bills students monthly, and students
make payments to TMS rather than to the University.
b. YU D eferred Payment Plan. By entering into a Deferred Payment Agreement with OSF,
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tuition payments can be spread out over a maximum of three payments per semester. There is a $20
fee per semester for this option.
C.

Financial Aid
Cardozo awards a variety o f both merit- and need-based scholarships and loans. A complete

listing o f scholarships appears in the Bulletin, and details on the particular scholarships and loan
programs, the criteria for their award, and the application process can be found in the OSF booklet,
Cardozo Financial A id Information. This booklet is sent to all incoming students and is available
from the OSF. The following sections offer brief descriptions; for full information please consult the
financial aid booklet.
1.

Loans
Approximately 75% o f law school students rely on educational loans as their primary source

o f financial aid. Both federally-funded and privately-funded loan programs are available. The most
significant o f the loan programs is the Federal Stafford Student Loan Program, which offers
subsidized need-based loans and unsubsidized loans.

Several private loan programs also exist.

Brochures and applications for all of these programs are available in the OSF. An extremely useful
o n lin e

site

fo r

fu rth e r

in fo rm atio n

on

th e

v ario u s

loan

p ro g ram s

is

www.finaid.org/finaid/focus/law.html.
CSL also offers eligible students a low interest loan; for the current academic year the interest
on Cardozo Student Loans is 5%. The terms of the loan call for complete repayment o f principal and
interest over the ten year period beginning after graduation or becoming less than a half-time student.
The Cardozo Student Loan Program is designed to supplement other forms o f aid. A student must
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first take advantage of the entire Federal Stafford Student Loan Program before a Cardozo loan will
be awarded.
2.

Scholarships
Scholarships are direct gifts from CSL, through Yeshiva University, to the student. Need-

based scholarships range in the amount of $500 to $4,000 annually, depending on the financial need
o f the student and his or her family.
Merit scholarships are for the most part awarded to incoming students during the application
process and retained as long as the student achieves the specified minimum GPA at the end o f each
academic year. A very limited amount of merit-based scholarship funds is allocated prospectively to
students who perform exceptionally well during their first year o f law school.
3.

Eligibility and Application
To apply for need-based YU Scholarships and CSL loans, students, and, for students under

26, their parents, must complete and file (1) the Free Application for Federal Student Aid (FAFSA)
(CSL's TITLE IV Code is "002903") and (2) the NEED ACCESS application. Websites for filing
the FAFSA and the NEED ACCESS Application are www.fafsa.ed.gov and www.accessgroup.org,
respectively.
Both the applications must be filed by the following deadlines:
For
For
For
For

ILs
ILs
ILs
2Ls

beginning in January: November 15
beginning in May: February 28
beginning in August: April 15
and 3Ls: April 15

All required documentation must be received by OSF by the announced deadlines. Assistance
is awarded on a rolling basis, therefore it is preferable that the FAFSA be filed early.
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All students are automatically considered for scholarships based solely on academic
performance and need not submit an application for such awards.
4.

E. Billi Ivry Free Loan Fund
Students needing a little assistance to tide them over cash flow problems may borrow up to

$500 for 60 days without interest from the E. Billi Iviy Free Loan Fund.

The application is

straightforward and the necessary showing o f need quite minimal. The fund is administered by the
OSF.
D.

Refunds Upon Withdrawal

1.

Tuition
Students who withdraw prior to the first day o f class are entitled to a full tuition refund.

Students who withdraw during the first week o f the semester receive a 75% tuition refund; students
who withdraw during the second week of the semester receive a 50% tuition refund; students who
withdraw during the third week of the semester receive a 25% tuition refund.

Students who

withdraw after the first three weeks are not eligible for a refund and are responsible for paying the
full tuition for the entire semester.
2.

Fees
Fees are not refundable or transferable.

3.

Stafford Loans
Refunds o f Stafford Loans for students who withdraw or take a leave o f absence are made

on a sliding scale set by the Federal Refund Policy, as follows:
Withdrawal prior to or on the first day o f classes: 100% refund
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Withdrawal after the first day of classes through the first 10% o f the semester: 90%
refund
Withdrawal after the first 10% of the semester through the first 25% o f the semester:
50% refund
Withdrawal after the first 25% of the semester through the first 50% o f the semester:
25% refund
Withdrawal after 50% o f the semester: no refund
4.

Procedures
To receive a refund the student must submit a written request to the Office o f Student

Finances. When a partial refund is given, all Federal, State, and University aid is canceled and the
refund percentage is applied to the amounts actually paid by the student. In rare cases, a larger refund
than is provided for by these policies may be made by the Director o f OSF in light o f compelling
circumstances surrounding the student's need to withdraw or take a leave o f absence.
5.

Official Date of Withdrawal
The Official date o f withdrawal is the day the Office o f the Registrar processes the request

after the approval o f the Dean.
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XHI. JOURNALS AND MOOT COURT
The Cardozo student journals and the Moot Court Honor Society offer superb experience in
research, writing, and editing, and membership is a valuable credential. Each organization has a
similar structure: a staff o f second-year students and an editorial board consisting o f third-year
students who are selected by their predecessors on the strength o f their performance as second-year
staff members.
Members o f these student organizations are invited to join after completion o f their first year
o f law school based on their academic performance in their first-year courses and their performance
in the writing competition.
The writing competition is held immediately following the end o f the final exam period in May
(for the fall class) and in August (for AEPs only), and lasts approximately one week. Students are
given all necessary background materials; outside research is prohibited. In addition, students must
work independently and are prohibited from communicating with anyone regarding any aspects of
the competition during this time. Writing competition submissions are evaluated anonymously by
each organization to which the student submits. Submissions are evaluated based on substance
(quality o f legal analysis), writing structure (organization, clarity), and technical writing skill
(grammar, citation).

Satisfactory performance in the writing competition is a requirement for

membership in any o f the organizations; no one grades on to a journal unless he or she has
participated, and performed adequately, in the writing competition.
A.

Cardozo Law Review
The Cardozo Law Review, which appears six times per year, publishes articles, book reviews,
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and student notes on a wide ranging variety of legal topics. In addition, the Law Review sponsors
several symposia each year, which delve into unique and intellectually stimulating areas o f legal
scholarships. Past symposia have included, The Essays of Warren Buffet: Lessons for Corporate
America, which brought together leading corporate law scholars to discuss Buffett's unique
investment strategies; The Holocaust: Moral & Legal Issues Unresolved 50 Years Later; and other
timely topics, including expert scientific evidence, insider trading, and executive branch interpretation
o f the law. Second-year members o f the Law Review assist with the production o f the issues, with
organizing symposia, and are required to write a Note, a substantial piece o f original legal
scholarship. These activities provide Law Review members with a very challenging stimulating
personal and academic experience.
Students are invited to join Law Review after their first year in either o f two ways: 1) by
finishing in the top 10% o f their first-year class and satisfactorily participating in the writing
competition; or 2) by distinguishing themselves in the writing competition.
Second-year students can also “Note On” to the Law Review for his or her third year by
submitting a publishable Note to the Law Review and committing to a full academic year o f work as
a member o f the Law Review staff. A copy of the Note On Policy is available from the Law Review
office.
B.

Arts & Entertainment Law Journal
The Arts & Entertainment Law Journal (AELJ), founded in 1982, is widely recognized as the

preeminent law journal specializing in arts and entertainment law. AELJ publishes articles, essays,
and student comments/notes on legal issues pertaining to intellectual property, communication, the
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First Amendment, entertainment, and sports. AELJ publishes three issues a year, is available on both
Lexis and Westlaw, and has been cited in several recent decisions including the Supreme Court's
landmark “2 Live Crew” parody case, Campbell v. Acuff-Rose Music. Inc.
AELJ sponsors several symposia each year. In 1997-98 these included the Tenzer lecture
given by Professor Thomas McCarthy, author o f the leading trademark treatise, and a panel
discussion on the legal and economic effect o f publishing patent applications after eighteen months
o f filing. Upcoming symposia will address copyright protection of databases, and NEA funding in
the context o f the Karen Finley case.
Students are invited to join AELJ by either being in the top 15% o f the first-year class and
satisfactorily participating in the writing competition, or by distinguishing themselves through
excellence in writing in the competition.
All second-year staff members are required to write a passing Note on a topic approved by
the Editorial Board. Also, each second-year staff member is held responsible for three hours of
editorial work per week. Membership on AELJ provides the opportunity to work on exciting,
cutting-edge legal issues.

Staff members can expect to hone their legal skills, while growing

personally, academically, and professionally.
C.

Cardozo Journal of International and Comparative Law
The Cardozo Journal of International and Comparative Law ("CJICL"), which appears twice

per year, publishes articles, students notes, and book reviews encompassing a wide range of
international legal issues. It also sponsors an annual symposium, papers form which appear in an
issue o f the Journal. During 1997-98, the symposium addressed the broadcasting reform efforts in
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India. CJICL is currently available on Westlaw, Lexis, and on the Internet.
Staff members contribute to the CJICL by their submission o f publishable notes, as well as
weekly editing and production work on articles and student notes. Students can elect to write their
notes on any international issue.
The CJICL extends invitations to those students with excellent writing skills, as well as those
students in the top 20% o f their class who successfully complete the writing competition.
D.

Cardozo Women’s Law Journal
The Cardozo Women's Law Journal publishes articles and student notes on a broad range of

topics and reflects a diverse cross -section o f perspectives on the legal issues which shape the lives
o f women, children, and the family. Recent publications have included articles on mandatory HIV
testing of newborn babies, women's rights in unified Germany, the appropriate punishment for
homicidal mothers, and a notification and registration system for teachers convicted o f sex offenses.
The journal seeks to challenge traditional thinking and set the standard for the discussion o f genderrelated issues.
Journal staff plays a vital role in the production process, proofreading and checking articles
for proper citation and correct source attribution. Staff members work approximately three hours
per week, beginning in the summer and continuing through the academic year. In addition, each staff
member is expected to select a topic o f interest to them (within the scope o f the Journal), research
the topic, and develop a legal argument. This process culminates in their writing a publishable note
by the end o f the year.

Notes have covered a broad range o f subject matters, such as

communications, health, family, corporate, trust and estates, and constitutional law, securities

-111-

arbitration, and jurisprudence.
Each year the Journal sponsors at least two major symposia. Past symposia have covered the
constitutionality o f the Young Women's Leadership School, a single-sex public school in New York,
the benefits o f domestic violence courts, and the trying ofjuveniles as adults. The journal is published
at least twice a year and is available on both Lexis and Westlaw. It also publishes the only women's
annotated legal bibliography.
E.

Cardozo Online Journal of Conflict Resolution
Cardozo’s newest student-edited and -staffed journal is the Online Journal o f Conflict

Resolution (COJCR), which began operations in Spring 1999. It is an exclusively on-line journal; its
website can be visited at www.cardozo.yu.edu/cojcr/index.html.
The Journal selects its members on the basis of grades and the writing competition. A 17member 3L Board oversees its operations; there is a 2L staff of approximately 25.
COJCR is a natural step in the evolution of Cardozo’s programs in the area o f Alternative (or
Appropriate) Dispute Resolution. ADR encompasses the theory and practice o f all the methods of
conflict resolution other than litigation. COJCR is one part o f the activities o f the Kukin Program for
Conflict Resolution, which include Cardozo’s pioneering mediation clinic, participation in intra-school
and national counseling, negotiation and mediation advocacy competitions, and various symposia
events. The Journal also complements the wide array of course offerings at Cardozo in conflict
resolution theory, negotiation, divorce mediation, international commercial arbitration and ADR in
the employment arena. COJCR will provide the Cardozo community with a new vehicle to deepen
and broaden our connections to this growing field.
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COCJR hosts annual symposia addressing important topics in the ADR community. Papers
or edited transcripts from these symposia will be posted to the Journal with hypertext links provided
to cited and other pertinent material. It also publishes papers and student notes. These are similar
to material in print journals but go beyond traditional articles by providing actual links to material
cited. The Journal will also post responsive commentary and host online discussions regarding the
published papers and notes.
F.

Faculty-Edited Publications
In addition to the foregoing student-edited publications, opportunities exist for students to

participate, for credit, in faculty-edited publications. Students enrolled in the New York Real Estate
Reporter write casenotes for that monthly publication, edited by Professor Sterk. Professor Price
produces the Communications Law in Transition Newsletter with student assistance. Professors
Lawrence Cunningham and Arthur Jacobson are responsible for the annual updates to Corbin on
Contracts', in some years one or the other teaches an Advanced Contracts class in which students
conduct research underlying that effort. Finally, Professor Weisberg is the editor o f Cardozo Studies
in Law and Literature, with which a handful of students are involved each year.
G.

Moot Court Honor Society
Members o f the Moot Court Honor Society represent Cardozo in about ten inter-school

competitions a year. In the past, these have included competitions devoted to International Law,
Constitutional Law, Corporate Law, Family Law, and Securities Law. In addition, the Moot Court
Honor Society sponsors two annual competitions: The Paulsen Competition, Cardozo's intramural
moot court competition, which takes place each fall; and the BMI Entertainment Law competition,
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an inter-school event which is held each spring.
The staff members, comprised o f bench memo writers and oralists, are divided into teams.
Each team, made up o f four to six members, enters one competition and its work is supervised by a
Senior Editor o f the Moot Court Board. In addition to researching and writing a bench memo or a
brief, all 2L staff members are required to be in the Moot Court office at least two hours a week. The
workload varies depending on competition deadlines.
Membership on Moot Court provides the opportunity to work on exciting, cutting-edge legal
issues.

All members will refine their legal skills, while growing personally, academically, and

professionally.
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XIV.
A.

STUDENT SERVICES AND STUDENT LIFEStudent Services Office
Trish C. Williams, Director, Room 1033, extension 313
Juliette Blige, Assistant, Room 1031, extension 429
The Office o f Student Services' primary goal is to provide essential academic and non-

academic support to all students during their years at Cardozo. Students experiencing academic or
personal problems are encouraged to come to the office for advisement, support, referral to
appropriate counseling services, or information and assistance in following Cardozo's policies and
procedures.
1.

Personal Counseling and Academic Support
Law school can be stressful in the extreme. Some students sail through, but many have

difficulty coping with the pressures inherent in this new, intense, and competitive environment. In
addition, factors in a student's personal life may make it difficult for him/her to get the most out o f
an educational experience. The Office of Student Services was created to provide students with a
place to go when help is needed in negotiating the demands o f life as a law student. This office can
provide assistance to students for a variety o f problems, including but not limited to academic
difficulties, emotional distress, family problems, physical illness, substance abuse, and sexual assault
or harassment. In addition, the office works with physically challenged students and those with
learning disabilities to improve their experience at Cardozo.
Students who are experiencing difficulties or who need special support services are strongly
urged to come to the Student Services Office to discuss their situations. This office will work in
conjunction with CSL faculty and other administrative offices to aid students. For problems that
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cannot be handled within the Office, referrals to other resources are available upon request.
2.

Student Life
In addition to working with individual students, the Office of Student Services is concerned

with the overall quality of student life at Cardozo. Student organizations may come to the office for
advice, information and assistance, and individuals wishing to express their opinions or make
suggestions regarding student activities and services should make this office their starting point.
B.

Bicycles
Those who bicycle to school may use a reasonably secure storage space on the ground floor

o ff the stairwell to the basement. Bicyclists should enter through the 12th Street entrance, not the
5th Avenue entrance. The guard maintains a sign-in sheet and will unlock the room.
C.

Bookstore
Michael Borden, Posman Books, Room 201, extension 339
Assigned texts for all courses are available in the bookstore. The bookstore also carries

supplies, study aids, T-shirts, sweatshirts, and other Cardozo merchandise. The bookstore accepts
payment by cash, major credit card, debit card, or personal check.
The bookstore is owned and operated by Posman Books, not Cardozo. Store policies, hours,
and prices are set by the bookstore's management. Posman also operates a larger store directly across
the street at Fifth Avenue and 13th Street. That store carries supplies but not law books.
There are a number o f other excellent bookstores in the neighborhood. One not to be missed
is The Strand, at Broadway and 12th Street, a unique used book store, with an enormous collection,
including sections on law and on crime.
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D.

Photocopying
The law library has photocopiers on all floors for self-service copying. Three o f the copiers

are equipped to use coins as well as copy cards. Coin copies cost $.15 each; card copies are $.08 $.10 each.
Journals, official student groups, and faculty research assistants can have copies made in the
Law School's copy/mailroom. As of this writing, the copy/mailroom is located on the tenth floor by
the 12th Street elevators in Room 1050; it is scheduled to move to the equivalent spot on the 6th
floor during the 2000-2001 academic year. You must complete a form with your organization's
charge number. Bob Garelick manages the copy and mailroom; his extension is 255.
Three commercial copy centers are located nearby. Kinko's is at 24 East 12th Street; The
Village Copier is at 20 East 13th Street; and East Side Copy is at 15 East 13th Street. The first two
are open 24 hours a day.
E.

Com puting

1.

Services and Facilities
Computers for student use are available in the library (see Section X.C. 1) and in the Center

for Professional Development (see Section XI.B.2).

The University Management Information

Systems (MIS) Department, which oversees computers throughout the University, has prepared a
computer policy handbook which is distributed to students. Additional copies can be obtained from
the Office o f Business Affairs.
2.

Use of Com puters on Exams
Students may not use computers for in-class exams. Students may use a non-memory
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typewriter in a typing room (such requests must be made in advance to the Office o f Student
Services, see V.K.5 above). The school is reviewing this policy and may in the future allow use of
laptop computers along with special software that precludes access to material stored on the
computer's hard drive.
Computers can be used for take-home exams, consistent with any specific instructions
applicable to a particular exam.
3.

Computers in the Classroom
Students are permitted to use laptops to take notes during class (unless the professor instructs

otherwise). Because the noise is annoying to some students, the professor may attempt to cluster
laptop users in one area. Please note that most classrooms have only a few outlets so it's best to bring
batteries whenever possible. Rooms 204, 206, and 304 have a power outlet for each seat.
F.

Health Insurance
Students are financially responsible for their own health care. Cardozo students may enroll

in the Student Accident and Sickness Insurance Plan offered by the Life Insurance Company of
Boston and New York. A brochure and enrollment form are sent to each student during the summer.
Additional brochures are available from the Office o f Student Services. For information about
insurance coverage or assistance with a specific problem contact Paul Goldschmidt at the University's
Office o f Risk Management at (212) 960-5360.
G.

Honors and Awards

1.

Merit Scholarships
For the most part, merit scholarships are allocated during the admissions process to the
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incoming class. Recipients of merit scholarships maintain them if they achieve a specified GPA or
higher. A very limited number o f additional awards are made after the first year to students who did
exceptionally well.
2.

Alumni Association Scholarships
The Cardozo Alumni Association makes a scholarship award to approximately five members

of the graduating class.
3.

Dr. Samuel Belkin Scholars
Each professor is permitted to appoint one student as a Belkin Scholar each year. Belkin

scholars receive a modest tuition credit ($125 per semester) and are expected to do an equivalently
modest amount of work as a research assistant for the appointing professor. Professors will appoint
only students in whom they have particular confidence as Belkin Scholars.
4.

Writing Competitions
Numerous outside organizations, bar associations, and lawyers' groups sponsor essay contests

with cash awards. The Center for Professional Development maintains a binder on current writing
competition opportunities. Most o f these competitions provide the chance for both publication and
financial awards, and are generally open to any currently enrolled law student.
5.

Graduation Awards
Each year at commencement, the faculty recognizes individual academic and scholarly

achievement, as well as contributions to the growth and vitality o f the school. The student awards
voted on by the faculty are:
Felix Frankfurter Award, for combined outstanding academic maturity, responsibility,
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diligence, and judgment;
Samuel Belkin Award, for exceptional contributions to the continued growth and
development o f the Law School;
Louis Henkin Award, for outstanding scholarly achievement by an international LL.M.
student;
Professor John Appel Award, for exemplary service to the student body;
Steven Eric Tanenbaum Leadership Award, for exemplary service to the Cardozo
community;
NYS Bar Association Law Student Legal Ethics Award, for an article or other activity on
the subject, or in furtherance, o f legal professional responsibility or legal ethics;
Jacob Burns Medals, recognizing special achievements in a variety o f law school activities,
such as highest GPA, outstanding contribution to a law journal, moot court, or the law
school, best moot court brief and best moot court oralist;
Cardozo Writing Awards for outstanding notes in the student-edited journals, seminar
papers, and advocacy writing;
Charles Ballon Writing Award, for the best written work published outside the Cardozo
community;
National Association of Women Lawyers Outstanding Law Graduate Award, for a
student who has shown academic achievement and professionalism and shows promise to
contribute to the advancement of women in society;
Jonathan A. Weiss Award for Public Interest Law, for accomplished public interest
-1 2 0 -

advocacy;
Stanley H. Beckerman Public Interest Award, to the graduate who has demonstrated the
greatest commitment to assist less fortunate persons in need o f legal assistance;
Judge Archie Gorfinkel Award, to the outstanding graduate pursuing a career in criminal
law.
6.

Latin Honors
The top 15% o f the graduating class graduate cum laude\ the top 3% (approximately)

graduate magna cum laude. Summa cum laude is reserved for students with a GPA o f at least 3.8
and requires a vote o f the faculty.
7.

Order of the Coif
Students graduating in the top 10% of the class are elected to membership in the Order o f the

Coif, the national legal honorary society.
H.

Housing
The residence hall is managed by the firm o f Grubb & Ellis. Residents with concerns or

problems on any housing issue should call Grubb & Ellis at (212) 326-4706. Maintenance requests
should be directed to the Superintendent in Apartment 2G, (212) 243-2722. More details can be
found in the 15 East 11th Street Handbook, which is provided to all residents when they arrive.
Additional copies are available from the Office of Student Services.
The Admissions Office maintains a housing bulletin board by the 12th Street elevators on the
third floor. There it posts housing forms filled out by students seeking apartments, with apartments
to rent, or looking for roommates. Any student who wishes to post on the Housing Board should
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go to the Admissions Office to complete the form.
Students also often post housing notices on the various bulletin boards for general use around
the school, particularly on the board by the 5th Avenue elevator on the 7th floor.
L

Injuries on the Premises
Students who suffer physical injury while on University premises should immediately contact

the security guard in the lobby and notify the Office o f Student Services. Students who need
assistance due to illness or injury, or students who are aware of another person who needs assistance
should immediately contact a security guard by dialing extension 303 or going to the security guard
posts in the front lobby or near the 12th Street entrance.
J.

Internet Resources
The world-wide web has become an extraordinary source o f useful information for law

students. Apart from the extensive legal research materials available (which are beyond the scope of
this

manual,

though

a

good

starting

point

is

the

CSL

Library's

home

page

www. cardozoyu edu/librarv), an unsystematic list of sites that are worth checking out include:
http://jurist.law.pitt.edu/law_student.htm [part of a site maintained by a law professor for law
professors, this page has links to a wide variety o f sites o f interest to law students]
http://iurist.law,nitt.edu/exams.htm [another part o f the same site, this one devoted to
practice and advice on exam-taking]
http://ovez.nwu, edu/ [streaming audio o f Supreme Court oral arguments]
http V/www. palidan.com/linksfor.htm [various links o f interest to law students]
http://lawschool, westlaw.com/ [a site maintained by the West Group, the leading law school
publisher, this is not surprisingly skewed toward their products and services, but has
a number o f other useful items and links as well]
http://www.cali.org [Center for Computer-Assisted Legal Instruction, which has, among
other things, downloadable student lessons in a variety o f courses]
http://www.washlaw.edu [the Washburn University Law School site, with all sorts o f links
to useful materials for law students and lawyers]

-1 2 2 -

http://www.abanei.ora/members/ioin/1sdappn form.html [for $20 a year, law students can
become members of the American Bar Association]
K.

Lost or StolenBooksand Property
All losses or thefts should be reported immediately to a security guard and to the Office of

the Student Services. Students are advised not to leave their belongings unattended and to carefully
lock their lockers. Students looking for lost property should check with the security desk by the Fifth
Avenue entrance. In addition, the Library holds items recovered there for a brief period at the
Circulation Desk before bringing them to Security.
L.

Lockers
Every student receives a locker. The lockers are located mainly on the 1st and 2nd floors; a

few are on the 3rd floor.
Entering students are assigned lockers at the beginning of their first semester. Each student
is entitled to one locker. Requests for specific lockers cannot be honored. At the end o f the year,
graduating students must vacate their lockers. Any locks that remain after the designated day are cut
off. CSL is not responsible for the locker contents. Questions regarding locker assignments should
be directed to the Office o f Admissions.
M.

Notary Public
Associate Registrar Isabel Balson (room 1040) will notarize items for students free o f charge.

Students who do not call for an appointment cannot be assured of her availability.
N.

Student Lounge and Food Services
The student lounge is located on the third floor and is generally available for CSL student use

at all times that the building is open. Students should demonstrate consideration for others by
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refraining from loud noise, limiting their consumption o f food and beverage to the designated areas,
and disposing o f their trash before leaving the lounge.
The newly-renovated third-floor food service is open weekdays when school is in session.
In addition, vending machines selling candy, snacks, sandwiches, and ice cream are located on the
third floor in the Fay Rotenberg Lounge, Room 306 (the room near the 5th Avenue elevator).
Students are free to bring food into the building.
O.

Student Bar Association
Andrew Leftt, Class o f 2001, President
Room 121, extension 291
The Student Bar Association ("SBA") consists of twenty-one elected students whose function

is to represent the CSL student body in all matters concerning the students. The student body elects
the president, six first-year Senators, six second-year students, six third-year students, one member
o f the May AEP class and one member of the January AEP class. The elected senators then select
a vice-president, treasurer, and secretary from among themselves. The SBA organizes extracurricular
activities, funds student groups, communicates student opinion on academic and other matters to
faculty and administration, and selects the student members of and liaisons to faculty committees.
The SBA is the umbrella organization for all the student groups funded by the student activity
fee. SBA determines the budget o f each approved student group and ensures that the funds are spent
properly. Senators also serve, and select other students to serve, as members of or liaisons to various
faculty committees (see VIII.B above). In addition, the SBA has liaisons to the Admissions Office
and the Center for Professional Development. Finally, the SBA President attends the monthly
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administrative staff meeting with the Dean and members of the law school administration.
The SB A has its own committees on which senators and other students serve together. These
include the Social Committee, the Budget Committee, and the Yearbook Committee.

These

subgroups service the students by providing social events and meeting other needs o f the student
body. Major events organized by the SBA include the Goods and Services Auction, which helps
provide money for summer stipends for students taking public interest positions, and the Barrister's
Ball, held every spring, which is the best attended and most highly anticipated social event o f the year.
P.

Student Organizations
There are a number of official student groups organized around particular shared interests or

areas o f law. The student organizations sponsor outside speakers and panels, exhibits, social events,
and excursions. Students interested in creating, and receiving funding for, a new student organization
must submit a proposal to the SBA.
Currently, the SBA recognizes and funds the following student organizations:
Advocates for Battered Women (rm. 211)
American Bar Association
Arts and Entertainment Law Society
Asian Pacific American Law Student Association (Rm. 125, ext. 353)
Black Asian Latino Law Students Association (Rm. 125, ext. 353)
Black Law Students Association (Rm. 125, ext. 353)
The Cardozo Insider (student newspaper) (Rm. 119, ext. 283)
Cardozo Law Women
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Coalition for Diversity
Constitutional Law Society
Criminal Law Society
Environmental Law Society
Federalist Society
Gay and Lesbian Law Students Alliance (2nd floor, ext. 406)
Immigration Law Society (Rm. 123, ext. 306)
Intellectual Property Club
International Law Society (Rm. 123, ext. 306)
Joshua Daniel Christian Society
Latino American Law Students Association (Rm. 125, ext. 353)
Lehman Society (2d floor, ext. 407)
National Lawyers Guild (Rm. 123, ext. 306)
New York State Bar Association
Phi Alpha Delta (2d floor, ext. 406)
Real Estate Law Society
Returning Students Club
Unemployment Action Center (2d floor, ext. 406)

XIV.

COMM UNICATIONS - MAIL, MESSAGES, BULLETIN BOARDS, ETC.

A.

Student Mailboxes
Student mailboxes are located on the third floor and are available for student use (to contact

other students) as well as for official communications. Mailboxes are arranged alphabetically within
each class. It takes a couple of weeks at the beginning of the fall semester to assign mailboxes; your
patience is appreciated. You should check your mailbox daily. Although email is displacing paper
communications, that process is still far from complete.
Solicitations from outside vendors may not be distributed through student mailboxes.
Students and student organizations may put messages or flyers in student mailboxes. However,
anything put in a mailbox, whether a single item placed in an individual’s box or a mass mailing to all
students, must be signed or otherwise indicate the identity o f the person or organization placing it in
the mailbox. No one other than the student to whom a mailbox is assigned may remove an item from
that mailbox, except in the case of law school officials removing mailings that conflict with these
policies.
B.

U.S. Mail
Students should not receive personal mail at the law school. CSL is prohibited from placing

US mail in student mailboxes.
The nearest post offices are at 10th Street and 6th Avenue and 11th Street and 4th Avenue.
The main post office, open 24 hours a day and 7 days a week, is on 8th Avenue between 31st and
33rd Streets.

-

\

127-

C.

Messages

1.

Personal Messages
CSL cannot transmit personal telephone messages to students except in emergencies.

Students should instruct their friends and families not to telephone them at the school. In the event
o f a true emergency (e.g., family illness or death), students may be contacted through the Office of
Student Services (790-0429 or 790-0313) or, failing that, the Office o f the Dean (790-0310).
Students wishing to communicate with other students should use the student mailboxes.
The administrative offices occasionally receive calls from outsiders seeking information about
a student or trying to get in touch with a student. The school will not provide any information about
a student (address, phone number, class schedule, or even whether someone is in fact a Cardozo
student) to a caller or visitor. While this can be an inconvenience, because many such requests are
legitimate, the policy is for students' protection and is adhered to carefully.
2.

Contacting Faculty Members
Each faculty member posts office hours during which he or she will be available to students.

Most are also happy to set up an appointment at other times. To leave a message for a faculty
member, students should either use the telephone (all faculty have voice mail; telephone numbers are
listed at the back o f this handbook) or leave a written message with the receptionist at the Office of
Faculty Services, Room 527.
D.

Pay Phones
Pay phones are located:
• On the first floor, near the 5th Avenue elevator
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• On the second floor, to the right as you come off the 12th Street elevators
• On the third floor in the hallway near the 5th Avenue elevator
• On the 7th floor, outside the library next to the 5th Avenue elevator
E.

E-Mail
All students are assigned an email account in the Yeshiva University system. No indispensable

information is sent only be email, but Cardozo, like other schools, is moving increasingly to email as
a, if not the primary, means o f communication with and between students. If you already have an
email account that you wish to retain, you are o f course free to do so. Your YU account can be set
up to forward to your other address. Inquiries about a forgotten password or problems with a YU
account should be directed to the reference librarians.
F.

Bulletin Boards

1.

In General
Bulletin boards are located throughout the school. Any bulletin board that bears a particular

designation, such as a specific student organization or CSL office, is reserved for use by the designee.
Please do not post unauthorized items on these boards, which can only function if they are not
cluttered with other material. Bulletin boards that are not labeled are available for general use,
including messages regarding housing, transportation and items for sale. Student organizations may
also use these boards for announcements of meetings and events.
Notices may not be posted on the walls, in the stairwells, in the locker rooms, or on the glass
windows in doors,. Any such items will be removed.
Notices posted on student message boards or by SBA groups need not be approved by the
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CSL administration. O f course, the posting of any notice on the student bulletin boards connotes no
approval by CSL o f the contents or message of the posting, or of the speakers, participants, or
message communicated at any meeting or event it announces. Great latitude is allowed in the tone
and substance o f postings, reflecting a basic commitment to open and robust debate. At the same
time, this is a community of tolerance and mutual respect, values that ought to be reflected in
communicating via the bulletin boards.
2.

CSL Administration
The glass-enclosed bulletin board on the second floor is the official CSL Bulletin Board.

Students are urged to check this board on a daily basis. Announcements o f class assignments,
cancellations, and makeup classes are posted here.
The Office o f Student Services maintains a bulletin board adjacent to room 1031. Any number
o f important postings are on this board and it too, should be checked regularly.
The Center for Professional Development maintains the glass-enclosed bulletin board near the
student mailboxes on the 3rd floor, the board between rooms 403 and 404, and a set o f boards
outside its offices on the 11th floor.
The Admissions Office maintains the Housing Board by the 12th street elevators on the 3rd
floor.
Glass enclosed bulletin boards for use by the administration are located near the 12th Street
elevators on the 10th floor.
The Offices of the Registrar and Student Finances maintain bulletin boards outside Room
1040 on which is posted information about financial aid, class ranks, bar examinations, and the like.
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♦

3.

Library
The small glassed-in bulletin board by the 12th Street entrance to the library is reserved for

library notices. A large bulletin by the main (5th Avenue side) entrance to the library is reserved for
student use. To the right o f the main library entrance is a glass enclosed bulletin board that is used
for library exhibits, usually the book jackets from recent interesting additions to the collection.
4.

Student Organizations
Most student organizations have dedicated bulletin boards either outside their offices or on

the fourth floor.

These boards are not to be used for any postings other than material and

announcements placed there by the relevant organization.
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XV.

FOR FURTHER INFORMATION
The following publications supplement this Handbook and provide useful information.

Title

Available From

Cardozo Bulletin

Registrar

Class Schedule

Registrar

Clerkship Manual

Center for Professional Development

Computer Policy Handbook

Office o f Business Affairs

Course Evaluations

Library Reserve, Student Services

15 East 11th Street Handbook

Admissions Office, Student Services

Financial Aid Information

Office o f Student Finance

Guide to Course Selection

Student Services, Library Reserve, CSL website

Library Guide

Library Reference Desk

Placement Manual

Center for Professional Development
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XVI.

TELEPH O N E AND ROOM NUMBERS
BENJAMIN N. CARDOZO SCHOOL OF LAW
DEPARTMENTS

General #790-0200
Yeshiva #960-5400
Ext . Rm.

Ext. Rm.
Elizabeth Vaca . . .
Ellen Yaroshefsky

Admissions ............
357
Call Processinq . . . .
274
Robert Schwartz(Asst.Dir. ) 329
Carol Crawford
....
267
Aileen Crespo ........
235
Jeannie Estilo-Widerka(Dir.E45
Amy Gewirtz ..........
250
Cyndi Morales ........
463

1168
1162
1168
1168
1163
1165
1168

Alumni Affairs

1122

Bookstore
Michael Borden

........ 293/8
....

339

201

Business Affairs . . . .
321
Matt Levine(Assc.Dean) 330/31
Catherine Auletti . . .
314
Ilene Mates ..........
316
Jacklyn Tavarez . . . .
314

1035
1035
1035
1035
1035

Center Prof. Dev........
358
Jacquelyn Burt(Asst.Dean) 374
Nancy Kramer(Dir.)
. .
360
John Cain(Asst.Dir) . .
362
Judy Mender(Asst.Dir.)
364
Rick Brown
..........
430
Toni Fine ............
361
Jennifer Fredreck . . .
363
Candice Naidu-Browne
. 358/9
Mary Pace ............
450
Interns . . 358/9/464/461/337
Resource Library
. . . 358/9
Peter Robinson
........ 271

1007
1124
1125
1126
1123
1133
1120
1121
1128
1133
1133
1128
1133

Class Materials ..........

. 0

CLINICS
Bet Tzedeck ..........
240
244
Toby Golick(Dir.)
. .
Paris Baldacci . . . .
241
Michelle Maidenberg
242
411
Marilyn Mills . . . .
243
Leslie Salzman . . . .
368
Criminal Appeals Clinic
368
Stanley Neustadter . .
410
Elizabeth Vaca . . . .
368
Criminal Law Clinic . .
Yesenia Olivencia(Recpt )368
380
Jonathan Oberman . . .
290
Jennifer Parish . . .

527

1113
1111
1109
1110
1112
1137
1116
1103
1114
1107

Ethics Center
Barry ScheckfDir.)
Elena Aviles . . . .
Peter Walsh
....
Ellen Yaroshefsky
Innocence Project
. .
Barry Scheck . . . .
Elena Aviles . . . .
Huy Dao
..........
Jane Siegal
....
I T A P ...............
Mediation Clinic
Lela Love
........
Tax Clinic ..........
Hedy Forspan . . . .
Computer Services(MIS)
Bin Yan
............

•

. 410
. 386

•

.
.
.
.

•

. 354

•

.
.
.
.

1116
1115

377 1117
396 1106B
315 1137
386 1115
1117
396 1106B
354 1106A
375 1108
315 1137

. 365
. 381
. 381

1118
1119
1119

. 390

1050

Dean's Office
Paul Verkuil(Dean) . . 309/10
Stewart Sterk(Sr.Assc.Dean) 307
Cynthia Church . . . .
367
Sherland Peterson
. . a 311
Robin Savory ........
312

1029
1025
1026
1027
1027

Development
Debbie Niederhoffer(Dir .) 288
Melissa Cohen
....
270
Debra Mondrus
....
289

1004
1009
1004

Faculty
Paris Baldacci . . . .
241
J.David Bleich . . . .
294
Lester Brickman
. . .
327
David Carlson
....
210
Laura Cunningham . . .
214
Lawrence Cunningham
435
Edward deGrazia
. . .
276
Mitchell Engler
. . .
217
E. Nathaniel Gates . .
403
Myriam Gilles
....
344
Peter Goodrich . . . .
484
Toby Golick
........
244
David Golove(on leave 00/01)
Minasse Haile
....
231
Malvina Halberstam . .
394
Marci Hamilton(on leave 00/01)
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1111
517
521
403
410
405
515
524
401
505
525
1113
513
506

Eva Hanks ........
391
John Hanks
....
373
Michael Herz(on leave 00/01)
Kyron Huigens . . .
404
Arthur Jacobson . .
218
Melanie Leslie
. .
266
Leia Love ........
365
Peter Lushing . . .
268
John McGinnis . . .
318
Leslie Newman . . .
323
Jonathan Oberman
380
William Patry
. .
397
Monroe Price(lev.S/01)
402
Michel Rosenfeld
234
David Rudenstine
229
Leslie Salzman
. .
243
Barry Scheck
. . .
377
Jeanne Schroeder
211
William Schwartz
349
Scott Shapiro . . .
348
Paul Shupack
. . .
249
Jonathan Silver . .
272
Edward Stein
. . .
269
Stewart Sterk . . .
230
Suzanne Stone . . .
332
Peter Tillers(lev.S/01)
334
Richard Weisberg
299
Lynn Wishart
. . .
222
Charles Yablon
. .
333
Ellen Yaroshefsky .
386
Edward Zelinsky . .
277
Visiting Facultv
Barton Beebe
. . . a .
.
Arnold Enker(Spring)
George Fletcher(Spring)
John Hicks(Spring)
•
.
Michelle Maidenberg • .
s .
Peter Molnar(Fall)
Andras Sajo(Spring)
John Wefing(Spring) . .
Uriel Procaccia .
Financial Aid . . . .
# .
Tom Curtin(Dir.)
•
.
Joycelyn Harris
Keith Babich
. . .
Valda Harper
. . .
Marcia Stanton . . .
.
Food Services
Bernard Buitrago

....

215
279
402
266
242
279

507
512
510
409
503
1118
516
408
532
1114
404
434
502
431
1112
1117
514
432
501
509
504
522
508
518
433
520
701
511
1115
519

230
229

411
523
435
503
1109
523
422
508
431

392
395
392
338
393
208

1040
1040
1040
1040
1040
1040

247 3flr.

General Counsel
Martin H. Bockstein
. . . 280
......................... 281
Joseph Horowitz
........ 286

1000
1000
1003

........................
Maria Rodriguez
.........
.........................
Toby S t o n e ..............

110
121
287
284

1000
1001
1002
1001

Hevman Cen t e r ..........
Joanna B a r r e t t ..........

257
259

423A
405

Housekeeinq
Saulo O r t e g a ..........
IP Program
Peter Yu ............

253 B'ment

. . 207

434

Law & Lit. Journal . . . . 370
Alyson Sprafkin . . . . . . 370

A-5
A-5

Law Library ..........
Lynn Wishart(Dir.) . .
Acquisitions . . . .
Administration . . .
Audiovisual Support
Book Order Requests
Cataloging ........
Circulation Desk . .
Computer Searches
Government Documents
Interlibrary Loan
Reference
........
Reserve
..........
Technical Services .
Linda Aschkenasy . .
Chris Eujy ........
Irina Derzhavets . .
Norma Feld ........
Pablo Gomez
....
Beth Gordon
....
Matt Kelsey
....
Brian Kelly
....
John McGuire . . . .
Andrew Schiff
. . .
Yelena Sheynina
. .
Barry Tracy
....
Abbie Vera ........
Grace Wong ........
Walter Zee ........

220/285
. . 222
. . 225
. 222/3
. . 220
. . 222
. . 228
. . 285
. . 220
. 220/6
. . 220
. . 220
. . 285
. 225/6
. . 228
. . 224
. . 226
. . 219
. . 285
. . 220
. . 223
. . 223
. . 285
. . 285
. . 226
. . 226
. . 223
. . 225
. . 226

701
701
701
701
701
701
701
701
701
701
701
701
701
701
701
701
701
701
701
701
701
701
701
701
701
701
701
701
701

Legal Writing
Leslie Newman(Dir.)

. . 323

532
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Pablo Gomez . . . .
285
Beth Gordon . . . .
220
Matt Kelsey . . . .
223
Brian Kelly . . . .
223
John McGuire . . . .
285
Andrew Schiff . . . .
285
Yelena Sheynina . . . . 226
Barry Tracy . . . .
226
Abbie Vera ........
223
Grace Wong ........
225
Walter Zee ........
226
Leaal Writing
Leslie Newman(Dir.)
• . 323
LL.M . Proqrams
Toni Fine (Dir.) . . .
361
Amy Gewirtz(Co-ord.) • • 250

.

Office of Facultv Services
Lillian Castanon . .
Bonilyn F-Charles
Eleanor Franklin . .
Bettye Davis Knight
Lissette Santos . .
Kaaron Saphir . . .
Sharon Thomas . . .
Luis Vasquez . . . .
Charlene Wiggins . .

,

.
.
.
.
.
,
.

.
,
•
,
,
.
.

. 0
325
389
326
216
388
. 0
262
263
319

701
701
701
701
701
701
701
701
701
701
701

532
1120
1165
527
527
527
527
527
527
527
527
527
527
527

Placement(See Center for Prof. Dev.)

Bob Garelick(Mgr.) . . . 255
Felix Lopez . . . . . . 254
Carlyle Ramcharan . . . 254

1050
1050
1050

Public Relations &
Publications
Susan Davis . . . . . . 237
Paulette Crowther . . . 246

1041
1041

Registrar ..........
Isabel Balson . . . . . 252
Bledy Capellan . . . . . 295
Sara Hecht . . . .
Edith White . . . . . . 296

1040
1040
1040
1040
1040

Securitv
Back Entrance . . . . . 304 12St.
Front Entrance . . 303/6 5th Ave.
Library ........
7fir.
Scruardon Proaram . . . . .
Peter Yu(Deputy Dir.)
Student Organizations
A E L J ................
B A L L S A ..............
C S L L ................
C W L J ................
Online Journal of
Conflict Resolution.

258

Insider
............ 283
119
306
123
Immigration Law Soc
Int'l&Comp.Law Journal 264
8flr.
Int'l Law Students Assoc.306
123
Law & Politics Soc . . 407
206
Law Review .......... 355
533
Symposia Desk
. . . 324
533
Lehman Society . . . . 407
2flr.
Moot Court .......... 317 416/417
National Lawyer Guild
306
123
S B A ...............
291
121
U A C ...............
406
2flr.

42 3A

292
353
370
239

211B
125
5flr.
421

120

1013
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Student Services
Trish Williams(Dir.)
Juliette Blige . . . .

313
429

1033
1031

APPENDIX A - FACULTY
C O M M ITTEES 2000-2001

Academic Standards
Jeanne Schroeder, chair
Eva Hanks
Melanie Leslie (Fall only)
Jonathan Oberman
Michel Rosenfeld (Spring only)
Edward Zelinsky
A djuncts
Charles Yablon, chair
Mitchell Engler
John Hanks
Kyron Huigens
Lela Love
Admissions
John Hanks, chair
Paris Baldacci
El Gates
Monroe Price (Spring only)
Peter Tillers (Fall only)

A ppointm ents
Arthur Jacobson, chair
Lester Brickman
Laura Cunningham
Mitchell Engler
Myriam Gilles

Clinical A ppointm ents
Arthur Jacobson, chair
Lester Brickman
Laura Cunningham
Mitchell Engler
Myriam Gilles
Toby Golick
Building
Lynn Wishart, chair
Paul Shupack (Spring only)

Peter Tillers (Fall only)
Charles Yablon
Clerkship
John McGinnis, chair
Leslie Salzman
Jon Silver
Edward Stein
Suzanne Stone

Educational Policy
David Carlson, chair
Kyron Huigens
Leslie Newman
Suzanne Stone
Ellen Yaroshefsky
Ed Zelinsky

Faculty Development
Peter Goodrich, chair
John McGinnis
Jeanne Schroeder
Scott Shapiro
Richard Weisberg
Honors & Awards
Jon Silver, chair
David Bleich
Minasse Haile
Lela Love

Library
Lynn Wishart, chair
Ed de Grazia
Paul Shupack (Spring only)
Peter Tillers (Fall only)

Placement
Peter Lushing, chair
Paris Baldacci
Laura Cunningham
El Gates
Melanie Leslie (Fall only)
Monroe Price (Spring only)
Barry Scheck
Steering
Richard Weisberg, chair
Larry Cunningham
John McGinnis
Clinical Steering
Richard Weisberg, chair
Larry Cunningham
John McGinnis
Leslie Salzman
Program Directors
Clinical Education —Barry Scheck
Graduate & Int’l Programs —Toni Fine
Heyman Center —Larry Cunningham
Intellectual Property -- Marci Hamilton
Squadron —Monroe Price

Legal Scholarship Network Editor
Larry Cunningham
YU Executive Committee
Arthur Jacobson
Malvina Halberstam
Ed Zelinsky (alternate)

LL.M. Advisors
General ~ Michel Rosenfeld
Intellectual Property —Bill Patry

Advisors
Law Review —David Carlson
AELJ - Bill Patry
Journal of International & Comparative Law Scott Shapiro
On-Line Journal o f Dispute Resolution
—Lela Love
Women's Law Journal —Jeanne Schroeder
Moot Court -- Michael Ross

